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DEPARTMENT  OF  LABOR  OFFICE  OF 
THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Annual  Notice  of  Systems  of  Records 

Pursuant  to  5  U.S.C.  552a(e)  (4),  and  (11).  sec.  3  of  the  Privacy 
Act  of  1974,  the  Department  of  Labor  hereby  publishes  notice  of 
the  existence  and  character  of  the  systems  of  records  currently 
maintained  pursuant  to  the  Privacy  Act  of  1974.  These  systems 
were  originally  published  at  40  FR  41739  (September  8,  1975),  and 
have  been  amended  at  40  FR  47981  (October  10,  1975),  40  FR 
58252  (December  15,  1975),  41  FR  3704  (Janu^  17,  1976).  Notice 
is  also  given  of  name  changes  of  bureaus  within  the  Department  of 
Labor,  name  changes  of  systems  of  records,  deletions  of  systems 
and  publication  of  some  twelve  systems  not  previously  published. 
This  document  also  makes  editori^d  corrections  and  revisions  in  the 
notices  of  several  previously  identified  systems  of  records.  The  De¬ 
partment  invites  public  comments  on  all  parts  of  the  notice. 

Since  our  first  publication,  the  names  of  three  agencies  or  bu¬ 
reaus  within  the  lI>OL  have  l^en  changed.  Employment  and  Train¬ 
ing  Administration  was  formerly  named  Manpower  Administration; 
Office  of  the  Assistant  Secretary  for  Administration  and  Manage¬ 
ment  was  previously  named  Office  of  the  Assistant  Secretary  for 
Administration;  Pension  Welfare  Benefits  Plans  was  formeriy  the 
Office  of  Employee  Benefits  Security.  Hence,  the  names  of  many 
systems  have  been  changed  to  reflect  these  name  changes  of  the 
two  agencies.  In  addition,  there  are  systems  published  herein  as 
DOL/LMSA  which  were  previously  published  as  DOL/SOL.  The 
change  was  made  because  the  records,  although  utilized  by  the  Of¬ 
fice  of  the  Solicitor,  are  in  fact  under  control  of  the  Labor-Manage¬ 
ment  Administration.  The  following  systems  have  been  renamed; 

DOL/SOL — 1  to  DOL/LMSA — 8,  Bonding  Violation  File. 

DOL/SOL — 3  to  DOL/LMSA — 9,  Ex-Offenders  Application 
File. 

DOL/SOL — 4  to  DOL/LMSA — 10,  Falsified  Reports  File. 

DOL/SOL — 7  to  DOL/LMSA — 11,  Organizational  Interference 
File. 

DOL/SOL — 8  to  DOL/LMSA — 12,  Pension  Bonding  Violations 
File. 

DOL/SOL — 9  to  DOL/LMSA — 13,  Pension  Embezzlement 
File. 

DOL/SOL— 10  to  DOL/LMSA— 14,  Prohibited  Loan  FUe. 

DOL/SOL— II  to  DOL/LMSA— 15,  Union  Funds 
Embezzlement  File. 

The  following  five  systems  have  been  deleted  as  the  systems 
were  determined  either  to  be  outside  the  Privacy  Act  or  the  system 
was  a  duplicate,  or,  included  in  other  notices  cited  herein; 

DOL/BLS — 2,  Characteristics  of  the  Insured  Unemployed  File. 

DOL/ESA— 5,  Office  of  Federal  Contract  Compliarice 
Programs  Internal  Complaint  File. 

DOL/ESA — 18,  Position  Classification  File. 

DOL/ESA — 20,  Employment  Standards  Water  Pollution/Water 
Safety  Anti-Discrimination  Files. 

DOL/SOL — 5,  Freedom  of  Information  Act  Appeals. 

The  following  twelve  systems  of  records  are  being  identified  and 
published  for  public  comment  for  the  first  time.  This  Department  is 
in  the  process  of  preparing  the  reports  on  these  systems  which  will 
be  submitted  to  OMB,  the  Congress  and  the  Privacy  Study  Com¬ 
mission; 

DOL/ESA— 23,  Advisory  Committee  for  Higher  Education 
Equal  Employment  Opportunity  Programs  Members’  Files. 

DOL/ETA— 15,  Evaluation  or  Research  Contractors’  Project 
Files. 

DOL/ETA — 16,  ETA  Investigatory  File. 

DOL/ETA— 17,  ETA  Equal  Employment  Opportunity  File. 

E)OL/LMSA— 16,  Investigatory  Files — Special  Investigations 
Stoff. 

DOL/OASA — 14,  Budget  Position  Control  System. 

DOL/OASA — 15,  Travel  Authorization  and  Voucher  System. 

DOL/OASA — 16,  File  of  Individual  Career  Plan  Forms  on 
Senior  Executive  Development  Program  Participants. 

DOL/OSHA — 8,  State  Compliance  Officer  Spot-Check 
Records. 

DOL/OSHA — 9,  OSHA  Compliance  Safety  and  Health 
Officers. 

DOL/OSHA — 10,  OSHA  Private  Sector  Instructor  Files  for 
Construction  and  Voluntary  Compliance  Courses. 

DOL/OSHA— 11,  OSHA  Course  Files. 


Catqjjorics  of  individuals  covered  by  the  system:  Interested  persons 
are  invited  to  submit  written  data,  views  and  arguments  to  Seth 
Zmm^,  Associate  Solicitor  of  Lalwr,  U.S.  Department  of  Labor, 
Division  of  Legislation  and  Legal  Counsel,  Room  N2428,  200  Con¬ 
stitution  Avenue,  NW.,  Washington,  D.C.  20210,  on  or  before 
January  13,  1977. 

Written  material  received  from  the  public  through  said  date  will 
be  considered  by  the  Department.' The  routine  uses  in  the  new 
systems  will  become  effective  January  13,  1977,  unless  the  De^rt- 
ment  publishes  notice  to  the  contrary.  Written  material  received 
from  the  public  will  be  avaUable  for  public  inspection  at  the  above 
address  during  normal  business  hours. 

Categories  of  records  in  the  system:  Effective  date.  This  notice 
shall  be  effective  December  14,  1976,  except  for  the  routine  uses 
mentioned  in  the  previous  paragraph. 

Dated:  December  1,  1976. 

W.  J.  Usery 
Secretary  of  Labor 

Authority  for  maintenance  of  the  system:  The  Department 
publishes  the  following  General  Prefatory  Statements  and  notices 
of  systems  of  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Prefatory 
Statement 

The  following  routine  uses  apply  to  and  are  incorporated  by 
reference  into  each  system  of  records  published  below  unless  the 
text  of  a  particular  notice  of  a  system  of  records  indicates  other¬ 
wise. 

1.  In  the  event  that  a  system  of  records,  maintained  by  the  De¬ 
partment  to  carry  out  its  functions,  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  eniorcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

'2.  A  record  from  any  system  of  records,  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  a  federal,  state  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  Department  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  lettii^  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

3.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

4.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  in  the  course  of  presenting  evidence  to 
a  court,  magistrate  or  administrative  tribunal,  including  disclosures 
to  opposing  counsel  in  the  course  of  litigation  or  settlement  negotia¬ 
tions. 

5.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  a  Member  of  Congress  submitting  a 
request  involving  the  indivMual  when  the  individual  is  a  constituent 
of  the  Member  and  has  requested  assistance  from  the  Member  with 
respect  to  the  subject  matter  of  the  record. 

6.  A  record  from  any  system  of  records  set  forth  below  which 
contains  medical  information  may  be  disclosed,  as  a  routine  use,  to 
the  medical  or  health  advisor  of  any  individual  submitting  a  request 
for  access  to  the  record  if,  in  the  sole  judgment  of  the  Etepartment, 
disclosure  could  have  an  adverse  effect  upon  the  individual,  under 
the  provisions  of  5  U.S.C.  552a(f)  (3)  and  implementing  regulations. 

7.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  the  Office  of  Management  and 
Budget  in  connection  with  the  review  of  private  relief  legislation  as 
set  foi^  in  OMB  Circular  No.  A-19  at  any  sta^  of  the  legislative 
coordination  and  clearance  process  as  set  forth  in  the  CircuUir. 

Storage:  Government-Wide  Records 
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Two  systems  of  records  are  reported  by  the  Department  of 
Labor  for  all  Federal  agencies  since  this  Department  has  overall 
responsibility  for  the  administration  of  the  programs  in  connection 
with  which  these  systems  of  records  have  been  compiled.  It  is 
presumed  that  most,  if  not  all  federal  agencies  maintain  systems  of 
records  comprising  a  portion  of  these  government-wide  system  of 
records.  In  order  to  avoid  duplication  in  reporting,  the  Department 
is  reporting  these  systems  on  behalf  of  all  agencies.  The  Depart¬ 
ment  has  control  over  these  systems  to  the  same  extent  as  the  Civil 
Service  Commission  has  control  over  systems  or  records  containing 
federal  employee  personnel  records. 

1.  Federal  Employees’  Compensation  Act  files:  Except  for  the 
Panama  Canal  ^ne,  all  records  relating  to  injury  or  death  of 
civilian  employees  or  other  persons  entitled  to  benefits  under  the 
Federal  Employee’s  Compensation  Act  are  the  records  of  the  Of¬ 
fice  Workers’  Compensation  Programs  of  the  Department  of  Labor. 
The  Office  asserts  control  of  these  records  under  the  provisions  of 
5  U.S.C.  8149  and  Departmental  regulations  at  20  CFR  10.10.  The 
systems  of  records  for  these  records  is  being  reported  by  the  De¬ 
partment  as  a  Government-Wide  notice.  This  notice,  however,  does 
not  apply  to  other  medical  or  related  files  not  created  pursuant  to 
the  Federal  Employees’  Compensation  Act  which  may  be  in  the 
possession  of  an  agency. 

2.  Office  of  Federal  Contract  Compliance  Programs  Complaint 
Files:  the  Department  is  responsible  for  the  administration  of  Parts 
n  and  III  of  E.O.  11246  (Nondiscrimination  in  Employment  by 
Government  Contractors  and  Subcontractors  and  Nondiscrimina¬ 
tion  in  FederaUy  Assisted  Construction  Contracts.)  In  accordance 
with  this  responsibility,  the  Department  considers  that  it  has 
dominion  and  control  over  the  compliant  files  related  to  these  pro¬ 
grams.  Therefore,  the  Department  is  reporting  this  system  of 
records  on  behalf  of  all  agencies. 

Safeguards:  Addresses  To  Which  Requests  May  Be  Directed.  The 
addresses  of  the  various  component  units  of  ^e  Department  as 
well  as  its  field  offices  are  contained  in  Departmental  regulations  at 
29  CFR  70.36  and  70.43.  This  reference  is  made  to  avoid  unnecessa¬ 
ry  duplication  in  reporting  addresses  in  each  notice. 

DOL/BLS— 1 

System  name:  Administrative  Information  System 

System  location:  Records  stored  on  computer  at  National  In¬ 
stitutes  of  Health,  Bethesda,  Md.  Access  and  maintenance  usually 
occur  by  remote  terminal  in  room  2115,  GAO  Building,  441  G 
Street,  NW.,  Washington,  D.C.  20212. 

Categories  of  individuals  covered  by  the  system:  Regular  full-  and 
part-time  employees  in  the  BLS  National  and  Regionjd  Offices. 

Categories  of  records  in  the  system:  Budget,  training,  educational 
and  staffing  data:  name,  SSN,  organization  title,  grade,  step,  cost 
center,  fund,  PAS  code,  courses,  source,  degree,  etc. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  disk  pack. 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Protected  data  file  can  be  read  only  by  a  few 
authorized  employees  and  changed  by  even  fewer  authorized  em¬ 
ployees.  Monthly  staffing  patterns  are  listed  and  distributed  to  cost 
center  managers  within  the  Bureau;  these  are  arranged  by  organiza¬ 
tion  and  by  grade,  do  not  show  SSN  and  are  treated  with  the  same 
general  care  as  other  administrative  files. 

Retention  and  disposal:  Individual  records  are  maintained  as  long 
as  the  individual  is  employed  by  BLS.  Upon  resignation  or  transfer 
the  record  is  scratched  (erased). 

System  manager(s)  and  address:  Chief,  Division  of  Management 
Systems,  room  2115,  GAO  Building,  441  G  Street,  NW.,  Washing¬ 
ton,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Manager  at  above  address.  Give  name  and  SSN. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Input  from  official  personnel  documents 
(SF-52  and  DL-50)  a^  training  requests  (DL-1-101). 

DOL/BLS— 2 

System  name:  Office  of  Statistical  Operations  and  Processing,  Staff 
Utilization  File. 


System  location:  Records  stored  on  computer  at  National  Institute 
of  Health,  Bethesda,  Md.  Maintenance  is  performed  by  remote  ter¬ 
minal  in  room  2021,  GAO  Building,  441  G  Street  NW.,  Washington, 
D.C.  20212. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
BLS  Office  of  Statistical  Ooerations  and  Processing  (except  the  Of¬ 
fice  of  ADP  Support),  the  CPI  Revision  Management  Team,  and 
the  Division  of  Management  Systems  (Office  of  Administrative 
Management). 

Categories  of  records  in  the  system:  Payroll,  accounting  and  staff 
utilization  data:  name,  SSN,  qrade,  and  step,  cost  center,  PAS 
home  code,  staff  hours  by  PAS  c(^e,  by  function  and  by  task 
(function  and  task  specified  by  each  office). 

Authority  for  nuintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  disk  pack. 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Data  on  private  disk,  accessible  only  by  authorized 
employees. 

Retention  and  disposal:  Cumulative  file  for  the  last  pay  period  of 
the  fiscal  year  is  stored  indefinitely. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Commissioner  for  Statistical  Operations  and  Processing,  GAO 
Building,  441  G  Street  NW.,  Washington,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Manager  at  above  address.  Give  name,  SSN,  and  fiscal 
years  of  employment. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Input  from  employees’  biweekly  Time 
and  Attendance  Cards  and  time  distribution  forms  (DL  1-129, 
“Project  Reporting  Form’’);  SF-52’s  “Request  for  Personnel  Ac¬ 
tion.’’ 

DOL/BLS— 3 

System  name:  Regional  Office  Staff  Utilization  File. 

System  location:  Records  stored  by  the  IX)L  Directorate  of  Data 
Automation,  room  2852,  GAO  Building,  441  G  Street  NW., 
Wasshington,  D.C.  20212.  Maintenance  is  directed  by  the  Division 
of  Field  Collection  Activities,  room  1834,  at  the  same  address. 
Input  is  mailed  in  or  keypunched  by  BLS  Regional  Office  Divisions 
of  Operations;  file  copies  of  input  documents  are  kept  by  most  Re¬ 
gions. 

Categories  of  individuals  covered  by  the  system:  All  BLS  Regional 
Office  Division  of  Operations.  Professional  and  data  collection  em¬ 
ployees. 

Categories  of  records  in  the  system:  Staff  utilization  data:  name, 
SSN,  pay  period,  hours  worked  and  units  accomplished  by  PAS 
code  for  functions  such  as  personal  visit,  telephone  collection,  and 
training. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Mag  tapes  and  disks. 

Retrievability:  By  any  data  field,  including  name  and  SSN. 

Safeguards:  Only  authorized  employees  have  access  to  the 
tapes/disks,  to  the  programs,  and  to  the  Regions’  backup  docu¬ 
ments. 

Retention  and  disposal:  Fiscal  year  files  are  retained  indefinitely. 

System  nianager(s)  and  address:  Chief,  Division  of  Field  Collec¬ 
tion  Activities,  isoom  1834,  GAO  Building,  441  G  Street  NW., 
Washington,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Management  at  above  address.  Give  name,  SSN  and  dates 
of  employment. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  cate^nies:  “Staff  Utilization  Report’’  (form 
number  SO-1)  fflled  out  each  pay  period  by  each  R.O.  D/Operations 
employee  (in  place  of  the  DL  1-291  “Project  Reporting  Form”) 

DOI./ESA— 1 

System  name:  Budget  Position  Control  System. 
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System  location:  Employment  Standards  Administration,  room  C- 
3307,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Federal  Govern¬ 
ment  employees  of  the  Employment  Standards  Amministration. 
Categories  of  records  in  the  system:  Budget. 

Authority  for  maintenance  of  the  system:  OMB  Circular  A-11. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  Employ¬ 
ment  Standards  Administration  budgets  and  related  reports. 

Storage:  Manual. 

Retrievahility:  By  Employment  Standards  Administration  or¬ 
ganization. 

Safeguards:  The  System  is  housed  in  the  Division  of  Budget  and 
Finance  and  only  persons  who  are  authorized  by  the  Division  are 
allowed  access  to  the  data. 

Retention  and  disposal:  There  is  no  set  disposal  time  for  data  in 
this  system. 

System  manager! s)  and  address:  Chief,  Division  of  Budget  and 
Finance,  Employment  Standards  Administration,  New  Department 
of  Labor  Building,  room  C3307,  200  Constitution  Avenue  NW., 
Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  DL-50  Notification  of  Personnel 
Action. 

DOL/ESA— 2 

System  name:  Division  of  State  Employment  Standards  Public 
Inquiry  File 

System  location:  Room  S3221,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  The  general 
public,  government  officials  (usually  of  State  labor  departments), 
and  private  organizations  such  as  those  representing  labor,  manage¬ 
ment,  or  private  citizens. 

Categories  of  records  in  the  system:  Copies  of  incoming  letters 
and  reports  of  telephone  requests. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievahility:  By  subject  matter.  State  chronologically,  and 
name  if  a  private  citizen. 

Safeguards:  Building  Security  Guards. 

Retention  and  disposal:  Time  retained  depends  on  subject  matter 
and  importance,  varying  from  3  to  10  years,  and  then  destroyed. 

System  manager(s)  and  address:  Director,  ESA,  Office  of  Pro¬ 
gram  Development  and  Administration,  200  Constitution  Avenue, 
NW.,  Washington,  D.C.,  room  S3325,  U.S.  Department  of  Labor. 

Notification  procedure:  U.S.  Department  of  Labor,  ESA,  DSES, 
room  S3321,  200  Constitution  Avenue,  NW.,  Washington,  D.C. 
20210.  Name  and  approximate  date  of  previous  correspondence 
should  be  provided. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  voluntarily  submitted  by 
correspondent  on  own  initiative. 

DOL/ESA— 3 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Complaint  File. 

System  location:  U.S.  Department  of  Labor,  Office  of  Federal 
Contract  Compliance  Programs,  200  Constitution  Avenue,  NW., 
Wash.  D.C.,  room  N3422;  U.S.  Department  of  Health,  Education 
and  Welfare,  National  Institutes  of  Health,  Building  I2A,  Bethesda, 
Md.. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination. 

Categories  of  records  in  the  system:  Personal  demographic  infor¬ 
mation  on  the  complaint  and  the  basis  of  the  complaint  they  are  fil¬ 
ing. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  compliance 
agencies  that  have  responsibility  of  overseeing  contractor  com¬ 
pliance  with  Executive  Order  11246  to  the  EEOC  which  has  the 
authority  to  investigate  complaints  of  discrimination  and  to  other 
Federal  aqencies  that  may  have  responsibility  for  matters  referred 
to  in  a  complaint. 

Storage:  Diebold  Power  Files,  magnetic  tapes. 

Retrievahility:  By  name  and/or  OFCCP  Control  Number. 

Safeguards:  Files  are  locked,  except  during  working  hours  and 
only  authorized  personnel  have  access  to  files.  The  computer 
system  has  a  code  used  for  retrieval. 

Retention  and  disposal:  Active  files  retained  2-S  years,  referred  to 
storage. 

System  manager(s)  and  address:  Director,  OFCCP,  U.S.  Depart¬ 
ment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C. 

Notification  procedure:  U.S.  Department  of  Labor,  Office  of 
Federal  Contract  Compliance  Programs,  200  Constitution  Avenue, 
NW.,  Washington,  D.C. 

.  Record  access  procedures:  Individual  may  request  in  writing  re¬ 
garding  information  maintained  by  OFCCP  on  himself.  He  may 
write  to  the  Office  of  Federal  Contract  Compliance  Programs. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  employers. 

DOL/ESA— 4 

System  name:  Office  of  Federal  Contract  Compliance  Programs 

Handicapped  Worker  Complaint  File. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue  NW.,  room  N3402,  Washington,  D.C.  20210.  Each  Regional 
Office. 

Categories  of  individuals  covered  by  the  system: 

Handicapped  Workers. 

Categories  of  records  in  the  system:  Medical,  personal^  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  29  USC  793. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 

Storage:  Manual  Files. 

Retrievahility:  By  name. 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Retained  five  years  in  office;  kept  in 
Federal  Records  Center  five  more  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Veteran  and 

Handicapped  Worker  Program  Operation  Division,  Office  of 
Federal  Contract  Compliance  Programs,  room  N3402  NDOL,  200 
Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  sources  of  the  information  come 
from  the  comolainant,  the  contractor’s  records  and  files,  and  other 
investigative  sources  as  needed,  such  as  medical  records,  and  other 
employment  records  at  the  permission  of  the  complainant. 

DOL/ESA— 5 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Veteran’s  Complaints  Files. 

System  location:  Room  N4418,  New  Department  of  Labor  Pudd¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210;  each 
ESA  Regional  OfBce. 

Categories  of  individuals  covered  by  the  system:  Disabled 
veterans,  recently  discharged  veterans. 

Categories  of  records  in  the  system:  Medical,  personal,  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  S402,  Vietnam  Era 
veterans  Readjustment  Assistant  Act  of  1974,  P.L.  93-508. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 
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Storage:  Manual  File.  > 

Retrievability:  By  name. 

Retention  and  disposal:  Retained  five  years  in  office;  keot  in 
Federal  Records  Center  five  more  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Veterans  and 

Handicapped  Worker  Program  Operations  Division,  room  N3402 
NDOL,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Complaints  and  injuries,  government 
contracting  and  compliance  agencies  and  government  contractors. 

DOL/ESA— 6 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Anti-Discrimination  Files. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  Washington,  D.C. 
20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  against  employers  on  account  of  discharge  or  other  acts 
of  discrimination  by  reason  of  a  pneumoconiosis  disease. 

Categories  of  records  in  the  system:  Personal,  Financial,  Medical. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  938,  20  CFR 
730.1  et.  seq.  (proposed  but  not 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  of  file  con¬ 
tents  may  be  made  to  any  party  of  interest  to  the  complaint. 

Storage:  Manual  files. 

Retrievability:  By  name. 

Safeguards:  Locked  file  with  access  by  authorized  personnel 
only.  JMBeing  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coi  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  room  C3520,  2(X)  Constitution  Avenue,  NW., 
Washington,  D.C. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above^ 

Record  source  categories:  Individual,  Correspondence,  Investiga¬ 
tive  records.  Employment  records.  Payroll  records.  Medical  Re¬ 
ports,  any  other  documents  or  reoorts  pertaining  to  an  individual’s 
work  history,  education,  medical  condition,  or  hiring  practices  of 
the  employer. 

DOL/ESA— 7 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Benefit  Claim  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  Washington,  D.C. 
20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
claims  for  black  lung  (pneumoconiosis)  benefits  under  the  provi¬ 
sions  of  Title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act 
of  1%9,  as  amended,  including  miners,  and  their  surviving  widows, 
orphans,  dependent  parents  and  siblings. 

Categories  of  records  in  the  system:  Personal,  medical,  financial. 

Authority  tor  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  act;  doctors  and  medical 
service  providers  for  the  purpose  of  obtaining  medical  evaluations, 
physical  rehabilitation  or  other  services,  and  labor  unions  and  other 
voluntary  employee  associations  of  which  the  claimant  is  a  member 
which  exercise  an  interest  in  claims  of  members  as  part  of  their 
service  to  the  members. 


Storage:  Case  file  documents,  both  original  and  copies  in  manual 
files. 

Retrievability:  Coal  Miners  name  and  social  security  number,  and 
claimants  name  when  different  from  miners  must  be  provided.  - 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Emioyment  Standards  Administration,  U.S.  £>epart- 
ment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C. 
20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Claim  forms,  medical  reports,  cor¬ 
respondence,  investigative  reports,  employment  reports.  Federal 
and  State  agency  records,  any  other  record  or  document  pertaining 
to  a  claimant  or  his  dependent  as  it  relates  to  his  age,  education, 
work  history,  marital  history  or  medical  condition. 

DOL/ESA— 8 

System  name:  Office  of  Workers’  Compersation  Programs,  Black 
Lung  Benefit  Payments  File. 

System  location:  GAO  Building,  5th  and  G  Streets,  NW., 
Washington,  D.C.  20210;  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NEHDL,  room  C-3525,  3rd  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants  receiv¬ 
ing  benefits. 

Categories  of  records  in  the  system:  Personal,  Financial. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  provioing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  workers’  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Magnetic  tapes. 

Retrievability:  Social  Security  Number. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director, Division  of 
Coid  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Black  Lung  Benefit  Claim  Files. 

DOL/ESA— 9 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Claimant  Information  File. 

System  location:  GAO  Building,^  5th  and  G  Streets,  NW., 
Washington,  D.C.  20210’  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NDOL,  room  C3525,  Third  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Black  lung  clai¬ 
mants. 

Categories  of  records  in  the  system:  Personal  (name,  date  of  birth, 
SSN,  type  claimant,  miner’s  date  of  death);  demographic 
(State/county,  city,  congressional  district,  zip  code,  mine  employ¬ 
ment  history,  medical  disability,  initial  determination,  conference 
results,  hearing  results. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.5  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  and  the  Social  Security  Administration  for  the  pur¬ 
pose  of  determining  offsets  as  specihed  under  the  act;  and  labor 
unions  and  other  voluntary  employee  associations  of  which  the  clai¬ 
mant  is  a  member  which  exercise  an  interest  in  claims  of  members 
as  part  of  their  service  to  the  members. 

Storage:  9  Track  magnetic  tape  and  punched  cards. 

Retrievahility:  Social  Security  Number. 

Safeguards:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Miner  Workers’  Compensation,  Office  of  Workers’  Compen¬ 
sation  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  District  Office  Reports,  Claim  Forms, 
Claim  Files  Tracking  cards. 

DOL/ESA— 10 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Medical  Treatment  Records  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  200  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  Beneficiaries. 

Categories  of  records  in  the  system:  Medical  and  Financial. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  SWI  et.  seq.,  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  File  to  be  transferred  to  magnetic  tape. 
Retrievahility:  Name  and  Social  Security  Number. 

Safeguards:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Cojil  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration.  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Medical  Reports  and  bills  from  physi¬ 
cian  of  beneficiary’s  choosing  providing  medical  treatment. 

DOL/ESA— 11 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Profile  Beneficiaries  File. 

System  ItKation:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation,  Division 
of  Coal  Mine  Workers’  Compensation,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  Beneficiaries 
Categories  of  records  in  the  system:  Medical,  personal 
Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  Files. 

Retrievahility:  Name  and  social  security  number. 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Individual,  Correspondence,  Employ¬ 
ment  Records,  Payroll  Records,  Medical  Reports. 

DOL/ESA— 12 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Service  Payments  File. 

System  location:  GAO  Building,  5th  and  G  Streets,  NW., 
Washington,  D.C.  20210;  System  is  accessed  from  terminal  (Remote 
7)  located  in  NDOL,  room  C3525,  3d  and  Constitution  Avenue; 
NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants,  physi¬ 
cians  and  medical  facilities  providing  services. 

Categories  of  records  in  the  system:  Medical,  Personal,  Financial. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Magnetic  tapes. 

Retrievahility:  Provider  number,  claimant’s  SSN. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Billings,  Claim  files.  Medical  reports. 

DOL/ESA— 13 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  X-ray  Interpretations  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  200  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  claimants. 

Categories  of  records  in  the  system:  Medical,  personal. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 
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Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
ooerators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  oarty  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage;  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  Files. 

Retrievability:  Name  and  social  security  number. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  quard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers'  Compensation,  Office  of  Workers'  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual’s  Medical  Records. 
DOL/ESA— 14 

System  name:  Office  of  Workers’  Compensation  Programs,  Federal 
Employees’  Compensation  Act  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Federal  Employees'  Compensation,  200  Constitution 
Avenue,  NW.,  room  S-3229,  Washington,  D.C.  20210;  and  District 
Offices. 

Categories  of  individuals  covered  by  the  system:.  FECA  benefits 
recipients  are  Federal  employees  injured  or  killed  while  in  the  per¬ 
formance  of  duty.  In  case  of  death,  beneficiary  records  are  main¬ 
tained.  In  addition  to  Federal  employees  the  FECA  covers  volun¬ 
teers  in  the  Civil  Air  Patrol,  Peace  Corps  Volunteers,  Job  Corps 
Enrollees,  Volunteers  in  Service  to  America,  members  of  the  Na¬ 
tional  Teachers  Corps,  certain  student  employees,  employees  of  the 
Alaska  Railroad,  members  of  the  Reserve  Officers  Training  Corps, 
certain  Law  Enforcement  Officers  not  employed  by  the  United 
States.  Prior  to  January  1,  1957,  the  FECA  also  covered  reservists 
in  the  Armed  Forces  of  the  United  States.  Also  covered  various 
classes  of  persons  who  provide  or  have  provided  services  to  the 
Government  of  the  United  States. 

Categories  of  records  in  the  system:  Record  includes  reports  of  in¬ 
jury  by  employee  and  employing  establishment,  authorization  for 
medical  treatment,  medical  records,  medical  and  transportation 
bills,  comoensation  payment  records,  formal  orders  for  or  against 
payment  of  compensation,  vital  statistics  such  as  birth,  death  and 
marriage  certificates. 

Authority  for  maintenance  of  the  system:  S  USC  8101  et  seq.,  20 
CFR  1.1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  third- 
party  named  in  a  claim  or  representative  acting  on  his/her  behalf 
until  the  claim  is  adjudicated  and  all  appeals  resolved;  Federal 
agencies  which  employed  the  claimant  at  the  time  of  occurrence  or 
recurrence  of  the  injury  or  occupational  illness;  Federal,  state  or 
private  rehabilitation  agencies  to  whom  the  claimant  has  been 
referred  for  evaluation  of  the  extent  and  nature  of  the  disability 
and/or  rehabilitation;  physicians  making  an  examination  for  the 
United  States  under  5  U.S.C.  8123(a);  medical  insurance  plans  or 
health  and  welfare  plans  which  the  claimant  is  covered  by  in  in¬ 
stances  when  there  is  evidence  of  payment  by  OWCP  Ibr  treatment 
of  a  medical  condition  which  is  not  compensable;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  File  cabinets;  security  files  are  kept  in  combination 
locker  file  cabinets. 

Retrievability:  Files  are  retrieved  after  identification  by  coded  file 
number  which  is  cross  referenced  to  employee  by  name,  employing 
establishment,  date  and  nature  of  injury.  Files  located  in  District 
Offices  arc  identified  by  master  index  file,  which  is  maintained  in 
the  National  Office. 


Safeguards:  Files  are  maintained  under  constant  supervision  of 
OWCP  personnel  during  normal  working  hours — only  authorized 
personnel  may  handle  or  disclose  any  information  contained 
therein.  Only  personnel  having  security  clearance  may  handle  or 
process  security  files.  After  normal  working  hours,  security  files 
are  kept  in  locked  cabinets.  All  files  are  maintained  in  guarded 
Feeral  buldings. 

Retention  and  disposal:  Regular  files  are  retained,  retired  to 
Federal  Record  Centers,  and  disposed  in  accordance  with  GSA 
schedule.  Security  files  are  disposed  of  by  the  submitting  agency. 

System  managerfs)  and  address:  Associate  Director,  FECA,  room 
S-3  229  NDOL,  200  Constitution  Avenue,  NW.,  Washington,  D.C. 
20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Injured  employees,  beneficiaries,  em¬ 
ploying  Federal  agencies,  other  Federal  Agencies,  physicians, 
hospit^s,  clinics,  educational  institutions,  attorneys,  congressmen, 
OWCP  field  investigations,  state  governments. 

DOL/ESA— 15 

System  name:  Office  of  Workers'  Compensation  Programs,  Federal 
Employees’  Compensation  Act  Chargeback  File. 

System  location:  Directorate  of  Data  Automation,  GAO  Building, 
441  G  Street,  NW,  Room  2852,  Washington,  D.C.  20210;  system 
can  be  accessed  from  terminal  7  located  in:  Department  of  Labor, 
200  Constitution  Avenue,  NW,  Room  C3525,  Washington,  D.C. 
20210. 

Categories  of  individuals  covered  by  the  system:  FECA  Benefits 
Recipients. 

Categories  of  records  in  the  system:  Personal,  financial. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8147. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  sent  to  all  other 
Federal  agencies  in  oiBer  to  support  the  billing  of  cost  paid  by 
DOL. 

Storage:  Magnetic  Tape. 

Retrievability:  OWCP  case  number  within  OWCP  District  Office. 

Safeguards:  Physical  security-tapes  are  locked  up. 

Retention  and  disposal:  OWCP/FECA  is  responsible  for  source 
data  records,  computer  records  are  maintained  or  destroyed 
(deleted)  by  OWCP/FECA  authority. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Federal  Employees  Compensation,  Department  of  Labor,  200  Con¬ 
stitution  Avenue,  NW,  Room  S3229,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  CA45,  CA7  at  originating  OWCP  Dis¬ 
trict  Office  servicing  injured  employee’s  government  agency. 

DOL/ESA— 16 

System  name:  Office  of  Workers’  Compensation  Programs, 
Longshore  and  Harbor  Workers’  Compensation  Act  File. 

System  location:  Files  are  located  in  District  Office. 

Categories  of  individuals  covered  by  the  system:  The  system  main¬ 
tains  records  of  injury,  occupational  disease  and  death  of  em¬ 
ployees  working  in  private  industry  who  are  covered  by  the  provi¬ 
sions  of  the  Longshoremen’s 

Categories  of  records  in  the  system:  Records  include:  reports  of 
injury  by  employees;  employers;  authorization  for  medical  care; 
medical  reports;  medical  and  transportation  bills;  formal  orders  for 
or  against  payment  of  compensation;  vital  statistics  such  as  birth, 
marriage,  death  certificates;  enrollment  and  attendance  records  at 
educational  institutions. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  901  et.  se4.  (20 
CFR  701  et.  seq.),  36  U.S.C.  501  et.  seq.,  42  U.S.C.  1951  et.  seq., 
43  U.S.C  1331  et.  seq.,  5  U.S.C.  8171  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  the  em¬ 
ployer  at  the  time  of  the  injury  or  the  onset  of  the  occupational  Ill¬ 
ness  and  to  any  party  providing  the  employer  with  workers’  com¬ 
pensation  insurance  coverage;  doctors  and  medical  service 


x- 
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providers  for  the  purpose  of  obtaining  medical  evaluations,  physical 
rehabilitation  of  other  services;  and  labor  unions  and  other  volunta¬ 
ry  employee  associations  of  which  the  claimant  is  a  member  which 
exercise  an  interest  in  claims  of  members  as  part  of  their  service  to 
the  members. 

Storage:  The  information  is  maintained  as  written  records  and 
documents  in  letter  size  manual  files  stored  in  4  and  5  drawer  file 
cabinets,  located  in  the  several  District  Offices. 

Retricvability:  Identification  is  based  on  coded  file  numbers, 
cross-referenced  to  employee  name,  date  of  injury  and  employer 
name. 

Safeguards:  Files  are  physically  maintained  under  constant  super¬ 
vision  of  OWCP  personnel  during  working  hours.  Rooms  in  which 
files  are  maintained  are  locked  during  non-business  hours. 

Retention  and  disposal:  Files  are  retained  in  District  Offices  for  a 
oeriod  of  five  years  following  closing,  after  which  they  are  retired 
to  the  Federal  Records  Centers  and  eventually  disposed  of  in  ac¬ 
cordance  with  the  GSA  records  disposal  schedule.  No  lost  time  re¬ 
ports  of  injury  are  destroyed  five  years  after  the  fiscal  year  in 
which  they  are  received. 

System  managerfs)  and  address:  Associate  Director,  OWCP,  Divi¬ 
sion  of  Longshore  and  Harbor  Workers’  Compensation,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW,  Room  C4315, 
Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  Any  individual  seeking  information 
about  a  case  in  which  he/she  is  a  party  of  interest  may  write  or 
telephone  the  OWCP  District  Office  and  arrangement  will  be  made 
to  provide  review  of  the  file,  consonant  with  restrictions  defined  as 
a  Routine  Use. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  The  system  obtains  information  from 
injured  employees,  their  qualified  dependents,  employers,  physi¬ 
cians,  medical  facilities,  educational  institutions,  attorneys,  mem¬ 
bers  of  Congress,  state  and  federal  vocational  rehabilitation  agen¬ 
cies. 

DOL/ESA— 17 

System  name:  Wage-Hour  Sheltered  Workshop  File. 

System  location:  Directorate  of  Data  Automation,  U.S.  Depart¬ 
ment  of  Labor,  200  Constitution  Avenue,  NW,  Room  C3309, 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Handicapped  Peo¬ 
ple  that  can  be  trained. 

Categories  of  records  in  the  system:  Personal,  Financial. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  214. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  to  Congress. 
Storage:  Mag-tape,  Manual  files. 

Retrievability:  Client  file  is  indexed  by  social  security  number.^ 
Safeguards:  Physical  security — tapes  are  locked  up,  files  are  pro¬ 
tected  by  building  security.  Material  is  maintained  for  ten  years  and 
then  destroyed  except  for  reports,  which  are  offered  to  the  Na¬ 
tional  Archives  and  Records  Service  as  archival  material. 

System  managcrfs)  and  address:  Administrator,  Wage  and  Hour 
Division,  Department  of  Labor,  200  Constitution  Avenue,  NW, 
Room  S3020,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Questionnaire  I  of  the  Sheltered 
Workshop  Survey  Form  OMB  Number:44-S73013 

DOL/ESA— 18 

System  name:  Farm  Labor  Contractor  Employee  Records  File. 

System  location:  Employment  Standards  Administration,.  Wage 
and  Hour  Division  in  the  NO  and  each  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  Holders  of  Farm  Labor  Contractor 
Categories  of  records  in  the  system:  Personal  identification,  finger¬ 
prints,  FBI  records. 

Authority  for  maintenance  of  the  system:  Public  Law  93-S18,  the 
Farm  Labor  Contractor  Registration  Act  of  1%3,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
rics  of  users  and  the  purposes  of  such  uses:  A  public  central  registry 
of  all  persons  issued  identification  cards  is  maintained  by  name  and 
address  which  is  available  to  anyone  as  required  by  the  Farm 
Labor  Contractor  Registration  Act  of  1963,  as  amended.  The  sup¬ 
porting  records  may  be  made  available  on  a  cooperative  basis  to 
State  agencies  administering  similar  orograms,  to  the  Immigration 
and  Naturalization  Services,  and  to  the  Ctepartment  of  Justice. 
Retrievability:  Indexed  by  the  name  of  the  applicant. 

Safeguards:  Accessible  only  to  persons  engaged  in  the  administra¬ 
tion  of  the  program  and  there  is  screening  to  orevent  unauthorized 
disclosure. 

Retention  and  disposal:  A  retention  and  disposal  system  is  in  the 
process  of  being  prepared. 

System  manager(s)  and  address:  Assistant  Administrator  for  the 
Office  of  Fair  l^bor  Standards,  Wage  and  Hour  Division,  200  Con¬ 
stitution  Avenue,  NW,  Room  S3502,  Washington,  D.C.  20210,  and 
Assistant  Regional  Administrator  for  Wage  and  Hour  Division  of 
Employment  Standards  Administration  of  relevant  Regional  Of¬ 
fices. 

Notification  procedure:  To  System  Manager  at  above  address. 
Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  The  sources  for  records  in  the  system 
include  information  furnished  by  the  applicant,  insurance  compa¬ 
nies,  FBI,  court  and  police  records,  and  from  investigations  con¬ 
ducted  by  DOL. 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  paragraph  3  (k)  (2)  of  the  Privacy  Act,  the  Farm 
I^bor  Contractor  Employees  Record  File  containing  investigatory 
material  compiled  for  law  enforcement  purposes  is  exempt  from 
paragraphs  (c)  (3),  (d),  (e)  (4)  (G),  (H)  and  (I)  and  paragraph  (f)  of  S 
U.S.C.  552a.  The  disclosure  of  the  information  contained  in  these 
files,  including, the  identity  of  agencies  to  whom  the  information 
has  been  transmitted,  would  substantially  compromise  the  effec¬ 
tiveness  of  the  Division's  investigations.  Knowledge  of  such  in¬ 
vestigations  would  enable  subjects  to  take  such  action  as  is  neces¬ 
sary  to  prevent  detection  of  illegal  activities,  conceal  evidence,  or 
otherwise  escape  civil  law  enforcement  action.  In  addition,  disclo¬ 
sure  of  the  information  could  lead  to  the  intimidation  of,  or  harm 
to,  informants,  witnesses,  and  their  respective  families.  TTie  infor¬ 
mation  in  this  file  is  exempt  as  set  forth  above  until  such  time  as  a 
determination  is  made  based  upon  information  contained  therein,  at 
which  time,  the  relevant  records  will  be  made  available  to  the  ex¬ 
tent  that  it  does  not  reveal  the  identity  of  a  confidential  source  who 
has  furnished  information  under  an  express  promise  that  his  or  her 
identity  would  be  held  in  confidence  (or  prior  to  September  27, 
1975,  under  an  implied  promise  that  the  source’s  identity  would  be 
protected).  This  exemption  is  necessary  in  order  to  protect  the  in¬ 
tegrity  of  law  enforcement  investigations  as  well  as  to  protect  the 
identities  of  sources  who  would  not  otherwise  provide  information. 

DOL/ESA— 19 

System  name:  Advisory  Committee  on  Sheltered  Workshops  mem¬ 
bers’  files. 

System  location:  Room  S3513,  Department  of  Labor  Building; 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
members  of  the  Advisory  Committee  on  Sheltered  Workshops. 

Categories  of  records  in  the  system:  Biographical  information  and 
correspondence. 

Authority  for  maintenance  of  the  system:  Fair  Labor  Standards 
Act,  as  amended.  Advisory  Committee  on  Sheltered  Workshops 
Charter,  January  5,  1975. 

Routine  qses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographical  information 
submitted  to  the  Civil  Service  Commission  and  the  FBI  for  name 
checks  prior  to  nomination. 

Storage:  Manual  files. 

Retrievability:  By  member’s  name. 

Safeguards:  Building  security. 

Retenthm  and  disposal:  Retained  in  files  20  years,  then  offered  to 
the  National  Archives. 

System  manager(s)  and  address:  Chief,  Branch  of  Handicapped 
Worker  Problems,  Room  S3513,  Department  of  Labor  Building, 
Washington,  D.C. 
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Notification  procedure:  Administrator,  Wage  and  Hour  Division, 
200  Constitution  Avenue,  Washington,  D.C.  20210. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Members,  their  offices,  or  other 
Federal  agencies. 

DOL/ESA— 20 

System  name:  Advisory  Committee  on  Women  to  the  Secretary  of 
Labor  members’  files. 

System  location:  Office  of  the  Executive  Secretary,  Advisory 
Committee  on  Women  to  the  Secretary  of  Labor,  Department  of 
Labor  Building,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Advisory  Commitee  on  Women  to  the  Secretary  of  Labor. 

Categories  of  records  in  the  system:  Biographical  information. 
Authority  for  maintenance  of  the  system:  Advisory  Committee  on 
Women  to  the  Secretary  of  Labor  Charter,  December  5,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographical  information 
is  submitted  to  the  Civil  Service  Commission  and  the  FBI  for  name 
check  prior  to  nomination. 

Storage:  Manual  files.  ^ 

Retrievability:  By  member’s  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Records  destroyed  after  expiration  of  the 
member’s  term. 

System  manager(s)  and  address:  Executive  Secretary,  Advisory 
Committee  on  Women  to  the  Secretary  of  Labor,  Department  of 
l^bor  Building,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered. 

DOL/ESA— 21 

System  name:  Citizens’  Advisory  Council  or  the  Status  of  Women 
correspo::dence  files. 

System  location:  Office  of  the  Executive  Secretary,  Citizens’  Ad¬ 
visory  Council  on  the  Status  of  Women,  Room  S3005,  Department 
of  Labor  Building,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  cor- 
'  responding  with  the  Citizens’  Advisory  Council  on  the  Stetus  of 
Women. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  Executive  Order  11126, 
as  amended  by  Executive  Order  11221.  Citizens’  Advisory  Council 
on  the  Status  of  Women,  Charter.  January  S,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retrievability:  By  correspondent’s  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Not  yet  determined. 

‘System  manager(s)  and  address:  Executive  Secretary,  Citizens’ 
'Advisory  Council  on  the  Status  of  Women,  Room  S3()05,  Depart¬ 
ment  of  Labor  Building,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above.  ' 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence  from  individuals 
covered. 

DOL/ESA— 22 

System  name:  Citizens.  Advisory  Council  on  the  Status  of  Women 
Members’  files. 

System  location:  Office  of  the  Executive  Secretary,  Citizens  Ad¬ 
visory  Council  on  the  Status  of  Women.  Room  S3005,  Department 
of  Labor  Building,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
members  of  the  Citizens’  Advisory  Council  on  the  Status  of 
Women. 

Categories  of  records  in  the  system:  Biographical  information. 


Authority  for  maintenance  of  the  system:  Executive  Order  11126, 
as  amended  by  Executive  Order  11221.  Citizens’  Advisory  Council 
on  the  Status  of  Women,  Charter.  January  5,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retrievability:  By  member’s  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Not  yet  determined. 

System  numagerfs)  and  address:  Executive  Secretary  Citizens’ 
‘Advisory  Council  on  the  Status  of  Women,  Room  S3005,  Depart¬ 
ment  of  Labor  Building,  Washington,  D.C.  20210. 

Notification  procedure:  Same  aS'Obove. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered. 

DOL/ESA— 23 

System  name:  Advisory  Committee  for  Higher  Education  Equal 
Employment  Opportunity  Programs  Members’  files. 

System  location:  U.S.  Department  of  Labor,  Room  C3325,  200 
Constitution  Ave.,  NW,  Washinoton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Advisory  Committee  for  Higher  Education  Equal  Employment  Op¬ 
portunity  Programs. 

Categories  of  records  in  the  system:  Biographical  information. 

Authority  for  maintenance  of  the  system:  Charter  of  the  Advisory 
Committee  for  Higher  Education  Equal  Employment  Opportunity 
Programs,  January  28,  1976,  Executive  Order  111246. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Name  checks  obtained 
from  Civil  Service  Commission  and  FBI.  Membership  list  including 
names,  oositions  and  addresses  sent  to  the  public  on  request  and 
published  in  press  releases. 

Storage:  Manual  files. 

Retrievability:  By  member’s  name. 

Safeguards:  Room  is  locked  when  unattended. 

Retention  and  disposal:  Records  will  be  maintained  for  the  life  of 
the  committee. 

System  managerfs)  and  address:  Executive  Secretary,  Advisory 
Committee  for  Higher  Education  Equal  Employment  Opportunity 
Programs,  Room  C3325,  IJ.S.  Department  of  Labor,  200  Constitu¬ 
tion  Ave.,  NW,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above.  * 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered,  or  their  offices. 

•  DOL/ETA— 1 

System  name:  Budget  and  Position  Control. 

System  location:  Employment  and  Training  Administration,  Bu¬ 
reau  of  Apprenticeship  &  Training — Office  of  Budget  Development 
&  Review,  Room  5406,  Patrick  Henry  Building,  601  D  Street,  NW, 
Washington,  D.C.  20213. 

Categories  of  individuals  covered  by  the  system:  Federal  Em¬ 
ployees  currently  employed  in  BAT. 

Categories  of  records  in  the  system:  Personnel  matters  concerning 
grades  and  rates  of  pay  are  recorded. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Kardex. 

Retrievability:  By  region,  budget  position  number,  or  name  of 
employee 

Safeguards:  Stored  in  locked  office. 

Retention  and  disposal:  Retained  until  the  termination  of  em¬ 
ployee,  then  shredd^. 

System  managerfs)  and  address:  Office  of  Budget  Development 
and  Review,  Employment  and  Training  Administration — Bureau  of 
Apprenticeship  and  Training,  Room  5406,  Patrick  Henry  Building, 
601  D  Street;  NW,  Washington,  D.C.  20213. 

Notifkation  procedure:  As  abve. 
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Record  access  procedures:  As  above. 

Contcstinx  record  procedures:  As  above. 

Record  source  categories:  Form  SO. 

DOL/ETA— 2 

System  name:  Bureau  of  Apprenticeship  and  Training,  Field  Service 
Staff  Budget  and  Position  Control  File. 

System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5434,  Patrick  Henry  Building,  601  D  Street,  NW,  Washington,  D.C. 
20213. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  by  the  Bureau. 

Categories  of  records  in  the  system:  Kardex  file  on  which  person¬ 
nel  actions  (Form  50)  are  recorded  so  the  grade,  pay,  address  and 
telephone  number  are  listed.  To  maintain  position  information  & 
control  with  copies  of  each  position  description  in  effect. 

Authority  for  maintenance  of  the  system:  P.L.-308  (Fitzgerald 
Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Kardex  Files. 

Retrievability:  By  Participant  Name  and  Geographical  location. 
Safeguards:  Stored  in  locked  office  and  no  disclosure  made  from 
records. 

Retention  and  disposal:  Maintain  as  long  as  individual  is  em¬ 
ployed.  Disposed  of  when  no  longer  needed  for  operational  pur¬ 
poses. 

System  manager(s)  and  address:  Director.  Field  Service  Staff, 
BAT,  Room  5434,  Patrick  Henry  Bldg.,  601  D  Street,  NW, 
Washington,  D  C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  50. 

DOL/ETA— 3 

System  name:  Bureau  of  Apprenticeship  and  Training,  Foreign  Na¬ 
tionals  Individual  Program  File 

System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5426,  Patrick  Henry  Building,  601  D  Street,  NW,  Washington,  D.C. 
20213. 

Categories  of  individuals  covered  by  the  system:  Foreign  Nationals 
proqrammed  by  the  Bureau  of  Apprenticeship  and  Training  under 
the  Technical  Assistance  Act. 

Categories  of  records  in  the  system:  Personal  information  of  the 
Foreign  National  and  programming  operating  information. 

Authority  for  maintenance  of  the  system:  P.L.-308  (Fitzgerald 
Act).. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Program  Files. 

By  Participaal),  Room  5426,  Patrick  Henry  Bldg.,  Washington, 
D.C.  20213. 

Record  access  procedures:  As  above. 

Contesting  reco^  procedures:  As  above. 

Record  source  categories:  State  Department 
DOI>/ETA— 4 

System  name:  Bureau  of  Apprenticeship  and  Training,  National  In¬ 
dustry 

System  location:  Bureau  of  Apprenticeship  and  Training.  Room 
5414.  Patrick  Henry  Building,  601  D  Street,  NW,  Washington,  D.C. 
20213. 

Categories  of  individuals  covered  by  the  system:  Apprentices. 
Categories  of  records  in  the  system:  Program  Sponsor. 

Authority  for  maintenance  of  the  system:  Public  Law  308 
(Fitzgerald  Act) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files— -programs  and  apprentice  registration 
cards  for  apprentices. 

Retrievability:  Program  sponsor  name,  apprentice's  name  and  ap- 
prenticeable  occupation. 


Safeguards:  Standard  file  cabinets  with  locks. 

Retention  and  disposal:  Retain  three  years  and  commit  to 
Archives. 

System  man^ger(s)  and  address:  Director,  Office  of  National  In¬ 
dustry  Promotion,  Room  5414,  Patrick  Henry  Building,  601  D 
Street,  NW,  Washington,  D.C. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Program  Sponsor. 

DOL/ETA— 5 

System  name:  ESARS  2 
Sample  File. 

System  location:  Room  2821,  GAO  Building.  441  G  Street,  NW, 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  NW,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Employment  Ser¬ 
vice  Applicants. 

Categories  of  records  in  the  system:  Characteristics  of  individual 
such  as  age,  sex,  race  and  ES  Services  provided  to  him. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  49,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  Tape. 

Retrievability:  By  region.  State,  SSN. 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes 

Retention  and  disposal:  5  years.  Destroyed  by  scratching  tape. 

System  managerfs)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  All  records  came  from  the  State  Em¬ 
ployment  Service  Offices  in  the  50  States,  P.R.  and  D.C. 

DOL/ETA— 6 

System  name:  Exemplary  Rehabilitation  Certification  Program  File. 

System  location:  Department  of  Labor,  Employment  and  Training 
Administration,  Division  of  Immigration  and  Rehabilitation  Certifi¬ 
cation,  Patrick  Henry  Building,  601  D  Street,  NW,  Washington, 
D.C.  20213. 

Categories  of  individuals  covered  by  the  system:  Ex-servicemen 
with  less  than  honorable  discharges  from  the  U.S.  Armed  Forces. 

Categories  of  records  in  the  system:  Personal.  Information  such 
as:  Local  law  enforcement  reference,  fingerprint  card,  character 
references,  employer  references. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  26.1;  80 
STAT.  1017;  P.L.  89-690. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Individual  application  folders  are  kept  under  lock  and 
key  from  fhe  date  application  is  received  to  date  of  retirement  of 
folders  to  the  Federal  Records  Center. 

Retrievability:  Records  are  indexed  by  name,  address,  serial 
number,  social  security  number  and  date  of  birth. 

Safeguards:  Individual  application  folders  are  kept  in  file  cabinets 
under  lock  and  key. 

Retention  and  disposal:  Folders  are  maintained  in  the  Division  for 
at  least  2  years.  After  2  years,  the  records  are  sent  to  the  Federal 
Records  Center  for  storage.  Because  of  requests  for  replacements 
of  lost  or  destroyed  certificates,  thesa  records  are  retained  per¬ 
manently. 

System  manager(s)  and  address:  Chief,  Division  of  Immigration 
and  Rehabilitation  (Tertification;  Room  8204,  Patrick  Henry  Build¬ 
ing,  601  D  Street.  NW,  Washington,  D.C.  20213. 

Notification  procedure:  U.S.  Department  of  Labor,  Employment 
and  Training  Administration,  U.S.  Employment  Service  (TETR), 
Washirgton,  D.C.  20213. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 
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Record  source  categories:  Upon  request,  an  application  packet  is 
sent  to  the  ex-serviceman  which  includes  an  application  form,  em¬ 
ployer  reference  form,  character  reference  forms,  local  law  authori¬ 
ty  reference  form,  and  a  fingerprint  card.  When  the  completed  ap¬ 
plication  forms  are  returned  to  the  Department  of  Labor,  the  fin¬ 
gerprint  card  is  sent  to  the  FBI  for  investigation.  The  FBI  then 
returns  the  fingerprint  card  and  report  to  the  Department  of  Labor. 

DOL/ETA— 7 

System  name:  Immigration  and  Rehabilitation  Certification  Program 
File. 

System  location:  National  Office  U.S.  Department  of  Labor,  Em¬ 
ployment  and  Training  Administration,  601  D  Street,  NW,  Washing¬ 
ton,  D.C.  20213;  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Employers  who 
file  apolication  for  alien  employment  certification  on  behalf  of 
aliens. 

Categories  of  records  in  the  system:  Information  of  record  consists 
of  employer’s  type,  size  and  nature  of  business;  offer  of  employ¬ 
ment  to  alien;  and  alien.s  backround  and  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Law  414,  Im¬ 
migration  and  Nationality  Act,  as 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Any  and  all  materials 
pertinent  to  the  alien  certification  program  are  disclosed  to  em¬ 
ployer’s  attorneys,  aliens.  State  Department'  and  Immigration  and 
Naturalization  Service. 

Storage:  Manual  files  are  stored  in  the  national  office,  the  10  re¬ 
gional  offices  and  the  office  in  the  Virgin  Islands. 

Retrievability:  Records  are  maintained  on  all  applications  for 
alien  emoloyment  certification  filed  by  means  of  Immigration  Case 
Record  and  Transmittal,  PES  Form  71-30  (Rev.  June  1968).  Job 
offer  applications  are  filed  alphabetically  by  emoloyer  name,  and 
applications  by  alien  name  if  filed  by  alien  on  his  own  behalf. 

Safeguards:  Access  to  records  orovided  Only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Case  files  are  to  be  retained  in  the  in¬ 
dividual  offices  for  at  least  18  months,  at  which  time  they  are  to  be 
stored  in  the  Federal  Records  Center,  and  then  destroyed,  by 
shredding,  after  2  years  or  more.  The  San  Francisco  Regional  Of¬ 
fice  retains  its  records  for  2  years;  storage  keeps  them  for  5  years, 
and  they  keep  all  case  files  under  lock  and  key.  Chicago  retains  its 
records  for  18  months  and  then  they  are  destroyed. 

System  managerfs)  and  address:  Chief,  Division  of  Immigration 
and  Rehabilitation  Certification,  Employment  and  Training  Ad¬ 
ministration,  U.S.  Employment  Service,  601  D  Street,  NW, 
Washington,  D.C.  20213. 

Notification  procedure:  National  Office — Regional  Offices — Virgin 
Islands,  named  areas.  Persons  must  present  identifying  documents 
pertinent  to  the  application  in  order  to  locate  information  from  the 
file. 

Record  access  procedures:  Information  may  be  obtained  from  cer¬ 
tifying  officers  of  the  national  office,  regional  offices  and  the  virgin 
Islands  office  of  USES. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Sources  of  information  come  from 
aoplication  form  completed  by  employers  and  aliens,  supporting 
documents,  schools,  colleges,  organizations  and  publica¬ 
tions.  1  DOL/ET  A — 5 

System  name:  Job  Corps  Mainstream  File. 

System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees. 

Categories  of  records  in  the  system:  Personal  information  about 
the  trainee  on  tape,  income,  age,  education,  etc.  In  the  placement 
system — was  he  placed— if  not  placed  the  reason  for  such. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  911,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  Tape. 

Retrievability:  Social  Security  Number. 

Safeguards:  Unique  data  set  name  and  volume  serial  number  for 
the  file 


Retention  and  disposal:  Retention  since  inception.  They  are  not 
destroyed  and  means  thereof  have  not  been  decided  upon. 

System  manager(s)  and  addrem:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Job  Corps  Centers. 

DOL/ETA— 9 

System  name:  Job  Corps  Placement  FUe. 

System  location:  Room  2821,  GAO  Bldg.,  441  G  Street,  NW, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees. 

Categories  of  records  in  the  system:  Personal  characteristics. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  911,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Report  sent  to  Congress. 

Storage:  Magnetic  tape. 

Retrievability:  Name  and  social  security  Number. 

Safeguards:  Restricted  to  only  authorized  personnel. 

Retention  and  disposal:  None. 

System  manager(s)  and  address:  Chief,  Division  of  Reporting 
Operations,  Patrick  Henry  Building,  W1  D  Street,  NW,  Room  4208. 
Washington,  D.C.  20213. 

Notification  procedure:  U.S.  Deoartment  of  Labor,  200  Constitu¬ 
tion  Avenue,  NW,  Suite  2018.  Washington,  D.C.  20210. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Job  Corps  Centers  and  USDL,  MA,  Re¬ 
gional  Offices. 

DOL/ETA— 10 

System  name:  Migrant  Worker  File. 

System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  NW,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Migrant  Workers 
who  have  reported  to  ES  Office  for  service. 

Categories  of  records  in  the  system:  Characteristics  of  individual 
and  IS  services  provided  to  him. 

Authority  for  maintenance  of  the  system:  Court  Order  (Civil  Ac¬ 
tion  2010-72,  NAACP  vs.  Brennan). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  tape. 

Retrievability:  Region,  State,  SSN. 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes. 

Retention  and  disposal:  5  years.  Destroyed  by  scratching  tapes. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  ES  offices. 

DOL/ETA— 11 
System  name:  Trainee  Characteristic  File. 

System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Manpower 
trainees  under  MDTA  andEOA  acts. 

Categories  of  records  in  the  system:  Personal,  financial,  and  medi¬ 
cal.  System  no  longer  active.  Files  are  historical. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2S71,  et.  seq., 
(Manpower  Development  Training  Act);  42  U.S.C.  2701,  et.  seq., 
(Economic  Opportunity  Act). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magneti  tape. 

Retrievability:  Indexed  by  social  secrity  number. 

Safeguards:  Files  are  maintained  only  at  one  location.  Access  is 
not  permitted  without  written  approval. 

Retention  and  disposal:  Files  are  historical;  retention  indefinite. 
Files  are  destroyed  by  witing  over  the  tape. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  01  D  Street,  NW,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  MDTA  orms:  MT101,2,3;  MAlOl, 2,3,4; 
EGA  forms:  NYC-16  &  OEO-16. 

DOL/ETA— 12 
System  name:  WIN  II  Characteristics  File. 

System  location:  Room  2821,  GAO  Bldg.,  441  G  Street,  NW, 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  NW,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  WIN  Registrants. 

Categories  of  records  in  the  system:  Characteristics  of  individual 
such  as  age,  sex,  race  and  ES  Services  provided  to  him. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  630  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  tape. 

Retrievability:  By  regio.  State,  SSN. 

Safeguards:  Routine  computer  precautions  limitig  acces  to 
authorized  expenditure  codes. 

Retention  and  disposal:  5  years.  Destroyed. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Allrecords  came  from  the  State  Em¬ 
ployment  Security  offices  in  the  50  States,  P.R.  and  D.C. 

DOL/ETA— 13 

System  name:  1 

Employee-Employer  Sample  File. 

System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  1 

of  all  employed  persons  covered  by  SSA  in  the  U.S. 

Categories  of  records  in  the  system:  Wage  Information.  Also  Sex, 
Race,  Employer  Size,  etc.  Individual  Records — Characteristic  data 
plus  wage  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  501  et.  seq.;  26 
U.S.C.  3301  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Tape. 

Retrievability:  By  Social  Security  Number  and  State  Code. 

Safeguards:  None.  Stored  in  tape  library  at  DDA. 

Retention  and  disposal:  The  records  are  kept  until  advised  that 
data  are  no  longer  needed. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Social  Security  Administration. 

DOL/ETA— 14 

System  name:  Job  Corpsmember  Personnel  File. 


System  locatira:  State  Employment  Agencies,  private  contract 
screening  agencies.  Job  Corps  Regional  Offices,  Job  Corps  Center, 
Gatehouse  (contract  placement),  and  Federal  Records  Centers 
(FRC). 

Categories  of  individuals  covered  by  the  system:  Job  Corps 
trainees. 

Categories  of  records  in  the  system:  Complete  personnel  file  of 
each  corpsmember  with  all  pertinent  papers  including:  pay,  al¬ 
lowance,  health,  education,  vocational  training  and  any  correspon¬ 
dence  or  other  documents  relating  to  individual  corpsmember 
status,  assignment,  promotion,  discipline,  investigation,  or  course 
participation. 

Authority  for  maintenance  of  the  system:  Economic  Ooportunity 
Act  of  1964,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Training  and  work  ex¬ 
perience  data  to  state  and  local  welfare  agencies,  county  boards  of 
assistance  and  potential  emoloyers. 

Storage:  Locked  file  cabinet  with  policy  of  limited  access. 

Retrievability:  File  retrieved  only  by  namq. 

Safeguards:  Locked  file  cabinets  with  policy  of  very  limited  ac¬ 
cess. 

Retention  and  disposal:  Standard  Form  115  has  been  submitted  to 
GSA/NARS  requesting  treatment  as  Federal  personnel  files  under 
General  Records  Schedule  1,  Item  1. 

System  manager(s)  and  address:  't!oipsmember  Records  Liaison 
Officer,  Corpsmember  Support  Unit,  Patrick  Henry  Building, 
Room  6122,  601  D  Street,  N.W.,  Washington,  D.C.  20213. 

Notification  procedure:  Regional  Manpower  Administration  Of¬ 
fice,  or  Systems  Manager  at  above  address. 

Record  access  procedures:  Systems  Manager  at  above  address. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Pertinent  personnel  data  received  from 
various  employment  related  sources. 

DOL/ETA— 15 

System  name:  DOL/ETA  Evaluation  or  Research  Contractors’  Pro¬ 
ject  Files. 

System  location:  Individual  Contractors'  Worksites. 

Categories  of  individuals  covered  by  the  system:  Vary  according  to 
requirements  of  studies. 

Categories  of  records  in  the  system:  Part  B,  Title  III,  CETA;  Sec. 
441,  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  variety  of 
data,  personal  and  otherwise,  required  by  contract  researchers  or 
evaluators  to  carry  out  the  research  and  evaluation  goals  of  the  stu¬ 
dies  for  which  they  are  responsible;  these  records  are  used  solely 
for  statistical  research  or  evaluation  purposes  and  not  used  in  any 
way  for  making  any  determination  about  an  identifiable  individual. 

Storage:  Files  are  maintained  by  the  contractors  at  their  sites  as 
folders,  tape,  punchcards,  etc.,  as  appropriate,  until  the  conclusion 
of  the  studies  and  for  a  limited  time  following  as  required  by  the 
ETA.  Systems  Manager  and  address:  U.S.  Department  of  Labor, 
Employment  and  Training  Administration,  Director,  Office  of  Pro¬ 
gram  Evaluation,  Room  9402  or  Director,  Office  of  Research  and 
Development  Branch,  Room  9100,  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C.  20213. 

Notification  procedure:  As  above. 

Reconbaccess  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Evaluation  Contractors.  Project  Files^ 
Research  Contractors’  Project  Files. 

DOL/ETA— 16 

System  name:  Employment  and  Training  Administration,  Investiga¬ 
tory  File. 

System  location:  Office  of  Investigation  and  Compliance,  Room 
10400,  Patrick  Henry  Building,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Categories  of  individuals  covered  by  the  system:  Applicants,  Con¬ 
tractors,  Subcontractors,  Grantees,  Subgrantees,  Private  Organiza¬ 
tions  and  General  Public. 
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Categories  of  records  in  the  system:  Resolution  of  investigations 
of  allegations  about  criminal  and  civil  violations  and  on-going  in¬ 
vestigations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Federal,  State,  or  local 
government  agencies  for  civil,  criminal  or  regulatory  law  enforce¬ 
ment;  contracting  and  grant  officers  for  award  and  administration 
of  grants  and  contracts. 

Storage:  Information  in  the  system  is  stored  in  case  files. 

Retrievability:  By  name. 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Files  are  maintained  as  long  as  the  case  is 
open.  When  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  sent  to  Archives. 

System  manager(s)  and  address:  Director,  Office  of  Investigation 
and  Compliance,  Room  10400,  Patrick  Henry  Building,  ^1  D 
Street,  N.W.,  Washington,  D.C.  20213. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Program  sponsors,  contractors,  com¬ 
plainants,  witnesses.  Federal,  State,  and  local  government  records. 

DOL/ETA— 17 

System  name:  Employment  and  Training  Administration,  Equal  Em¬ 
ployment  Opportunity  File. 

System  location:  Office  of  Investigation  and  Compliance,  Room 
10400,  Patrick  Henry  Building,  601  D  Street,  N.W.,  Washington, 
D.C.  20213;  and  all  ETA  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination  against  employers.  Employment  Ser¬ 
vice  Agencies,  and  ETA  training  programs. 

Categories  of  records  in  the  system:  Resolution  of  investigations 
related  to  complaints  of  discrimination. 

Authority  for'maintenance  of  the  system:  S  U.S.C.  301. 

Storage:  Information  in  the  system  is  stored  in  case  files. 

Retrievability:  By  name. 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Files  are  maintained  as  long  as  the  case  is 
open.  When  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  sent  to  Archives. 

System  manager(s)  and  address:  Director,  Office  of  Investigation 
and  Compliance,  Room  10400,  Patrick  Henry  Building,  601  D. 
Street,  N.W.,  Washington,  D.C.  20213;  and  all  ETA  Regional  Of¬ 
fices. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  employers,  and  ETA 
training  programs. 

DOL/ILAB— 1 

System  name:  Employee  Address  File. 

System  location:  U.S.  Department  of  Labor,  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  S5214,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  Employees. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  related  personal  data.  Bank  and  Bank  Account  Number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  Manual  of  ■ 
Administration,  Chapter  6-300,  Section  S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievability:  Name,  Alpha. 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Destroyed  on  separation,  transfer,  or 
retirement  of  employee. 

System  managcr(s)  and  address:  Chief,  Division  of  Management 
Services,  Administrative  Management  Staff,  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  S5214,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 


Notification  procedure:  Bureau  of  International  Labor  Affairs, 
U.S.  Department  of  Labor,  Room  S2235,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Record  access  procedures:  Chief,  Division  of  Management  Ser¬ 
vices,  Adminstrative  Management  Staff,  Bureau  of  International 
Labor  Affairs,  Room  S5214,  U.S.  Department  of  Labor,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Contesting  record  procedures:  As  above 

Record  source  categories:  The  information  comes  from  em¬ 
ployees. 

DOL/ILAB— 2 

System  name:  Organizational  Operating  Pattern  File. 

System  location:  U.S.  Department  of  Labor,  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  S5303C,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  Employees. 

Categories  of  records  in  the  system:  Lists  employee  incumbent  by 
organization  and  title. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Card  File  and  organizational  listing. 

Retrievability:  Organization  and  Position  Number. 

Safeguards:  Physical  Security  and  limited  distribution. 

Retention  and  disposal:  Updated  by  Personnel  changes  and 
revised  monthly. 

System  manager(s)  and  address:  Director,  Administrative  Manage¬ 
ment  Staff,  Bureau  of  International  Labor  Affairs,  Room  S5303, 
U.S.  Department  of  Labor,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Notification  procedure:  Bureau  of  International  Labor  Affairs, 
U.S.  Department  of  Labor,  Room  S2235,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Record  access  procedures:  Director,  Administrative  Management 
Staff,  Bureau  of  International  Labor  Affairs,  Room  S5303,  U.S. 
Department  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Standard  Form  50,  Notification  of  Per¬ 
sonnel  Action. 

DOL/LMSA— 1 

System  name:  LMSE  index  cards  and  case  files.  Division  of  En¬ 
forcement. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N5416,  Washington,  D.C.  20216;  ^1  Area  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  Union  Officers, 
individuals  investigated,  and  individuals  interviewed. 

Categories  of  records  in  the  system:  Primarily  investigative  materi¬ 
al  relating  to  investigations  under  the  LMRDA-1959  and  EO  11491. 

Routine  uses  of  records  maiitfained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  other  Federal,  state  and  local  law  enforcement  agencies;  to  vari¬ 
ous  congressional  committees;  in  the  President’s  Anti-Organized 
Crime  I^ogram  including  but  not  limited  to  reports  of  investigation, 
reports  of  interview  and  memoranda  relating  to  investigations  and 
intelligence  information. 

Storage:  Manual  file. 

Retrievability:  By  name  of  individual. 

Safeguards:  Cards  are  in  roladex  machine  which  is  locked  at 
night.  In  addition,  cards  are  number-coded  so  that  only  an 
authorized  employee  can  find  a  desired  file. 

Retention  and  disposal:  Cards  are  retained  indefinitely;  files  are 
kept  for  three  years,  at  which  time  they  are  sent  to  Federal 
Records  Center  for  two  years,  after  which  except  for  those  records 
with  historical  value,  they  are  destroyed. 

System  manager(s)  and  address:  Acting  Director,  LMSE,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  Room  N5408, 
Washington,  D.C.  20216. 

Notification  procedure:  Mail  all  inquires  to  Systems  Manager  at 
above  address. 

Record  access  procedures:  As  above. 
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Contesting  record  procedures:  As  above. 

Record  source  categories:  Information  compiled  from  interviews 
conducted  during  investigations,  written  complaints,  and  written  re¬ 
ports  received  from  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  a.  Criminal 
law  enforcement.  In  accordance  with  paragraph  3  (j)  (2)  of  the 
Privacy  Act,  information  maintained  in  the  system  of  records  con¬ 
sisting  of  the  card  index  and  case  files  in  the  Division  of  Enforce¬ 
ment  of  the  Office  of  Labor-Management  Standards  Enforcement 
which  relates  to  criminal  investigations  is  exempt  from  all  provi¬ 
sions  contained  in  5  U.S.C.  552a  except  those  requirements  set 
forth  in  paragraphs  (b),  (c)  (1)  and  (2),  (e)  (4)  (A)  through  (F),  (e) 
(6),  (7),  (9),  (10)  and  (11),  and  paragraph  (i)  of  the  Act.  Two  of  the 
three  branches  in  the  Division  of  Enforcement  perform  activities 
primarily  relating  to  the  enforcement  of  criminal  laws  including  ac¬ 
tivities  carried  out  under  the  provisions  of  the  President’s  Anti-Or- 
ganized  Crime  Program  and  Titles  II,  V,  and  VI  of  the  Labor- 
Management  Reporting  and  Disclosure  Act  of  1959,  As  Amended. 
The  disclosure  of  information  contained  in  the  criminal  investiga¬ 
tive  files,  including  the  names  of  persons  or  agencies  to  whom  the 
information  has  been  transmitted,  would  substantially  compromise 
the  effectiveness  of  the  Division's  investigations.  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  criminal  activities,  conceal 
evidence,  or  to  escape  prosecution.  Disclosure  of  this  information 
could  lead  to  the  intimidation  of,  or  harm  to,  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well-being  of  investigative  personnel  and  their  families.  The  imposi¬ 
tion  of  certain  restrictions  on  the  manner  in  which  investigative  in¬ 
formation  is  collected,  verified,  or  retained  would  impede  signifi¬ 
cantly  the  effectiveness  of  the  Division’s  investigatory  activities, 
and  in  addition,  may  often  preclude  the  apprehension  and  success¬ 
ful  prosecution  of  persons  engaged  in  criminal  activity  in  the  labor- 
management  area.  b.  Other  law  enforcement.  In  accordance  with 
paragraph  3(k)  (2)  of  the  Privacy  Act,  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  other  than  material  declared  ex¬ 
empt  under  paragraph  3(j)  (2)  of  the  Act,  which  is  maintained  in  the 
card  index  and  case  files  of  the  Division  of  Enforcement  of  the  Of¬ 
fice  of  Labor-Management  Standards  Enforcement  is  exempt  from 
paragraphs  (c)  (3),  (d),  (e)  (4)  (G),  (H)  and  (I),  and  paragraph  (f)  of 
5  U.S.C.  552a.  The  disclosure  of  information  contained  in  civil  in¬ 
vestigative  files,  including  the  names  of  persons  or  agencies  to 
whom  the  information  has  been  transmitted,  would  substantially 
compromise  the  effectiveness  of  the  Division’s  investigations. 
Knowledge  of  such  investigations  would  enable  subjects  to  take 
such  action  as  is  necessary  to  prevent  detection  of  illegal  activities, 
conceal  evidence,  or  otherwise  escape  civil  enforcement  action. 
Disclosure  of  this  information  could  lead  to  the  intimidation  of,  or 
harm  to,  informants,  witnesses,  and  their  respective  amilies,  and,  in 
addition,  could  jeopardize  the  safety  and  well-being  of  investigative 
personnel  and  their  families.  The  imposition  of  certain  restrictions 
on  the  manner  in  which  investigative  information  is  collected, 
verified,  or  retained  would  also  impede  significantly  the  effective¬ 
ness  of  the  Division’s  investigatory  activities. 

DOL/LMSA— 2 

System  name:  LMSA  Case  Opening  and  Closing  Reports. 

System  location:  U.S.  Department-  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N5469,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Veterans  of  U.S. 
military  service. 

Categories  of  records  in  the  system:  Nature  of  Veterans’  Com¬ 
plaints. 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  38, 
U.S.  Code,  and  predecessor  statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  Deputy 
Justice  upon  veteran’s  request. 

Storage:  Manual  files. 

Retrievability:  By  name  and  geographical  location. 

Safeguards:  Any  request  for  disclosure  is  screened  by  Office 
Director. 

Retention  and  disposal:  Records  are  maintained  3  years  in  Na¬ 
tional  Office  and  then  transferred  to  Federal  Record  Center  where 
they  are  retained  for  7  years  and  then  destroyed. 

System  manager(s)  and  address:  Acting  Director,  OVRR,  200 
Constitution  Avenue,  N.W.,  Room  N5469,  NDOL,  Washington, 
D  C.  20210. 


Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  LMSA  field  offices. 

DOL/LMSA— 3 

System  name:  OVRR  Correspondence  files. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N5469,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  General  public, 
veterans  of  military  service,  and  Congressmen. 

Cat^ories  of  records  in  the  system:  General  inquires  and  inquires 
involving  pending  cases. 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  38, 
U.S.  Code,  and  predecessor  statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  other  agen¬ 
cies  for  appropriate  action. 

Storage:  Manual  files. 

Retrievability:  By  name  and  geographical  location. 

Safeguards:  Any  request  for  disclosure  is  screened  by  Office 
Director. 

Retention  and  disposal:  Records  are  maintained  for  3  years  in  Na¬ 
tional  Office  and  then  transferred  to  Federal  Record  Center  where 
they  are  retained  for  7  years  and  then  destroyed. 

System  manager(s)  and  address:  Acting  Director,  OVRR,  200 
Constitution  Avenue,  N.W.,  Room  N5469,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Correspondent. 

DOL/LMSA— 4 

System  name:  PWBP-Division  of  Enforcement  and  Special  In¬ 
vestigations  Staff:  Case  files. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N4720,  Washington,  D.C.  20210;  and  branch 
offices. 

Categories  of  individuals  covered  by  the  system:  Plan  administra¬ 
tors,  trustees,  and  those  individuals  providing  advice  or  services  to 
plan. 

Categories  of  records  in  the  system:  Association  with  the  plan, 
services  performed,  interviews,  conducted  by  LMSA,  PWBP  in¬ 
vestigations. 

Authority  for  maintenance  of  the  system:  Part  V,  Section  504,  Em¬ 
ployee  Retirement  Income  Security  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Used  as  background  in¬ 
formation  in  plan  examinations  or  investigations;  information  is 
referred  to  Department  of  Justice,  Internal  Revenue  Service,  and 
other  agencies  as  indicated. in  prefatory  remarks  (40  FR  41739;  Sep¬ 
tember  8,  1975). 

Storage:  3x5  index  cards. 

Retrievability:  Retrieved  by  name.  ^ 

Safeguards:  Maintained  in  Branch  Office  of  Enforcement  Divi¬ 
sion  to  enforcement  personnel  only. 

Retention  and  disposal:  Retention  and  Disposal:  Permanent 
records. 

System  manager(s)  and  address:  Administrator,  Pension  and  Wel¬ 
fare  Benefit  Plans,  Department  of  Labor,  LMSA,  200  Llonstitution 
Avenue,  N.W.,  Washington,  D.C. 

Notification  procedure:  Request  should  be  submitted  to  above  ad¬ 
dress;  it  should  include  the  name,  address  and  association  with 
benefit  plan,  identifying  benefit  plan  by  name  and  address  and 
types  of  service  rendered  to  the  plan. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Sources  are  cases  opened  at  the  Na¬ 
tional  Office  or  at  any  of  the  24  area  offices  of  LMSA. 

Systems  exempted  from  certain  provisions  of  the  act: 

a.  paragraoh  3  (j)  (2)  of  the  Privacy  Act,  information  maintained 
in  the  system  of  records  consisting  of  the  card  index  and  case  files 
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in  the  Special  Investigation  Staff  and  the  Division  of  Enforcement 
of  Pension  and  Welfare  Benefit  Programs  which  relates  to  criminal 
investigations  is  exempt  from  all  provisions  contained  in  S  U.S.C. 
SS2a  except  those  requirements  set  forth  in  paragraphs  (b),  (b)  (1) 
and  (2),  (e)  (4)  (A)  through  (F),  (e)  (6),  (7),  (9),  (10)  and  (H),  and 
paragraoh  (i)  of  the  Act.  The  Special  Investigations  Staff  and  the 
Division  of  Enforcement  perform  activities  relating  to  the  enforce¬ 
ment  of  criminal  laws  including  activities  carried  out  under  the 
provisions  of  the  President’s  Anti-Organized  Crime  Program,  the 
Welfare  and  Pension  Plans  Disclosure  Act,  and  Title  I  of  the  Em¬ 
ployee  Retirement  Income  Security  Act  of  1974.  The  disclosure  of 
information  contained  in  the  criminal  investigative  hies,  including 
the  names  of., persons  or  agencies  to  whom  the  information  has 
been  transmitted,  would  substantially  compromise  the  effectiveness 
of  the  investigations  by  the  Specif  Investigations  Staff  and  the 
Division  of  Enforcement.  Knowledge  of  such  investigations  could 
enable  subjects  to  take  such  action  as  is  necessary  to  prevent  de¬ 
tection  of  criminal  activities,  conceal  evidence,  or  to  escape 
prosecution.  Disclosure  of  this  information  could  lead  to  the  in¬ 
timidation  of,  or  harm  to,  informants,  witnesses,  and  their  respec¬ 
tive  families,  and  could  jeopardize  the  safety  and  well-being  of  in- 
vesigative  personnel  and  their  families.  The  imposition  of  certain 
restrictions  on  the  manner  in  which  investigative  information  is  col¬ 
lected,  verified,  or  retained  would  inipede  significantly  the  effec¬ 
tiveness  of  the  subject  investigatory  activities,  and  in  addition,  may 
often  preclude  the  apprehension  and  successful  prosecution  of  per¬ 
sons  engaged  in  criminal  activity  in  the  pension  and  welfare  benefit 
plan  field. 

b.  3(k)  (2)  of  the  Privacy  Act,  investigatory  material  compiled  for 
law  enforcement  purposes  other  than  material  declared  exempt 
under  paragraph  30)  (2)  of  the  Act,  which  is  maintained  in  the  card 
index  and  case  files  of  the  Special  Investigations  Staff  and  the 
Division  of  Enforcement  of  Pension  and  Welfare  Benefit  Programs 
is  exempt  from  paragraphs  (c)  (3)  (d),  (e)  (4)  (6),  (h)  and  (i),  and 
paragraph  (f)  of  5  U.S.C.  552a.  The  disclosure  of  information  con¬ 
tained  in  civil  investigative  files,  including  the  names  of  persons  or 
agencies  to  whom  the  information  has  been  transmitted,  would  sub¬ 
stantially  compromise  the  effectiveness  of  the  subject  investiga¬ 
tions.  Knowledge  of  such  investigations  would  enable  subjects  to 
take  such  action  as  is  necessary  to  prevent  detection  of  illegal  ac¬ 
tivities,  conceal  evidence,  or  otherwise  escape  civil  enforcement 
action.  Disclosure  of  this  information  could  lead  to  the  intimidation 
of,  or  harm  to,  informants,  witnesses,  and  their  respective  families, 
and,  in  addition,  could  jeopardize  the  safety  and  well-being  of  in¬ 
vestigative  personnel  and  their  families.  The  imposition  of  certain 
restrictions  on  the  manner  in  which  investigative  information  is  col¬ 
lected,  verified,  or  retained  would  also  impede  significantly  the  ef¬ 
fectiveness  of  the  investigatory  activities  of  the  Special  Investiga¬ 
tions  Staff  and  the  Division  of  Enforcement. 

DOL/LMSA— 5 

System  name:  Executive  Secretary/Advisory  Council  on  Employee 
Welfare  and  Pension  Benefit  Plans. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  Room  N4700,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  are  members  or  have  been  recommended  for  appointment  to 
the  Advisory  Council  on  Employee  Welfare  and  Pension  Benefit 
Plans. 

Categories  of  records  in  the  system:  Biographical  and  personal 
data;  background  files  on  members  and  proposed  members. 

Authority  for  maintenance  of  the  system:  Section  512,  Title  I,  Em¬ 
ployee  Retirement  Income  Security  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and 'the  purposes  of  such  uses:  Material  used  for  evalua¬ 
tion,  selection  and  clearance  of  candidates  for  membership  on  the 
Advisory  Council  within  the  Department  of  Labor  and  to  a  Umited 
extent,  by  other  agencies  within  the  Executive  Branch  of  the  U.S. 
Government. 

Retrievability:  Filed  alphabetically  by  names;  manually  retrieva¬ 
ble. 

Safeguards:  Maintained  by  Executive  Secretary  of  the  Advisory 
Council;  available  or  accessible  only  to  limited  Executive  Staff 
members  of  LMSA  and  O/Secy. 

Retention  and  disposal:  Semi-permanent  records. 

System  manager(s)  and  address:  Administrator,  Pension  and  Wel¬ 
fare  Benefit  Plans;  Department  of  Labor;  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 


Notification  procedure:  Request  should  be  submitted  to  above  ad¬ 
dress. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:*  Primarily  from  the  individual  con¬ 
cerned,  although  in  some  instances  from  groups  or  entities  making 
recommendations  for  Council  membership. 

DOL/LMSA— « 

System  name:  Labor-Management  Relations— Inquires  from  con¬ 
gressmen  and  private  citizens. 

System  location:  U.S.  Department  of  Labor,  Room  S2307,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Congressmen, 
Senators,  and  general  public. 

Categories  of  records  in  the  system:  General  inquiries  regarding 
pension  benefits,  unfair  labor  practice  complaints,  violations  of 
standards  of  conduct  for  labor  organizations,  employee  protection 
under  UMTA,  strike  force  activities,  veterans  reemployment  rights, 
and  policy  advice  and  research  on  labor-management  relations 
problems. 

Authority  for  maintenance  of  the  system:  Employee  Retirement  In¬ 
come  Security  Act  of  1974 — Labor  Management  Reporting  &  Dis¬ 
closure  Act  of  1959;  E.O.  11491,  as  amended;  Vietnam  Era  Veterans 
Readjustment  Assistance  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Records  are  maintained  in  File  Cabinets. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Access  limited  to  Assistant  Secretary’s  staff. 

Retention  and  disposal:  Records  are  maintained  for  3  years  and 
then  sent  to  Archives. 

System  maiiager(s)  and  address:  Assistant  Secretary  for  Labor- 
Management  Relations,  Room  S2307,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Congressional  and  Public  correspon¬ 
dence. 

DOL/LMSA— 7 

System  name:  Veterans’  Reemployment  Rights  Complaint  File. 

System  location:  LMSA  Area  offices,  LMSA  Regional  offices, 
OVRR  National  offices.  Regional  Solicitors’  offices.  National  Sol¬ 
icitor’s  office. 

Categories  of  individuals  covered  by  the  system:  Veteran  of  or  re¬ 
jectees  from  military  service  or  reservists/National  Guardsmen. 

Categories  of  records  in  the  system:  Military  service,  medical  em¬ 
ployment. 

Authority  for  maintenance  of  the  system:  38  U.S.C.  2021  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of.  such  uses:  Sent  to  Department  of 
Justice,  United  States  Attorneys. 

Storage:  Manual. 

Retrievability:  Name. 

Safeguards:  Locked  Room  and  locked  Cabinets. 

Retention  and  disposal:  Continuous. 

System  manager(s)  and  address:  Associate  Solicitor  for  General 
Legal  Services,  Room  N2458,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210;  Regional  Solicitor’s  Office. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Veterans,  employees.  Department  of 
Defense.  Veterans  Administration,  physicians,  fellow  employees, 
union  officers. 

DOL/LMSA— 8 

System  name:  Bonding  Violations  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
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Categories  of  individuals  covered  by  the  system;  Persons  in¬ 
vestigated  with  respect  to  violations  of  bonding  requirements  of 
LMRDA  (Section  502). 

Categories  of  records  in  the  system;  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system;  Section  502,  LMRDA; 
Section  209,  LMRDA;  Section  Ml,  LMRDA;  Section  607, 
LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors'  offices  and  Assistant 
U.S.  Attorneys. 

Storage;  Manual  Files. 

Retrievability;  Indexed  by  name. 

Safeguards;  Restricted  to  official  business  within  the  agency;  per¬ 
sonnel  screening. 

Retention  and  disposal;  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address;  Associate  Solicitor,  Division  of 
Lal^r-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Ave.,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure;  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints,  witnesses,  investigative  re¬ 
ports. 

DOL/LMSA— 9 

System  name:  Fix-Offenders  Application  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  convicted 
of  crimes  identified  under  Section  504  of  the  I.MRDA  who  have 
applied  for  relief  from  the  U.S.  Board  of  Parole  to -serve  as  union 
officers  or  labor  relations  consultants. 

Categories  of  records  in  the  system:  Applications  by  individuals 
fur  relief;  investigative  reports;  legal  analyses;  brief;,  forwarding 
memoranda;  decisions  of  Administrative  Law  Judges  and  Board  of 
Parole.- 

Authority  for  maintenance  of  the  system:  Section  504,  LMRDA; 
Section  601,  LMRDA  (investigative  authority). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
l^lrar-Management  Laws,.  Office  of  he  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above 
_  Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— 10 

System  name:  Falsified  Reports  File. 

System  location:  Room  N2700,  New  Department  of  I^bor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
or  prosecuted  for  violation  of  Section  209,  LMRDA,  falsifying 
required  reports. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  209,  LMRDA. 


Routiue  uses  of  records  maintained  in  the  system,  including  catejjo- 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchange  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regioie  Solicitors'  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
l.abor-Managem6nt  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— it 

System  name:  Organizational  Interference  File. 

System  location:  Room  N2700,  New  Department  of  l^bor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  owing  re¬ 
ports  under  section  203(b),  undertaking  certain  actions  pursuant  to 
agreement  of  arrangements  with  employers. 

Categories  of  records  in  the  system:  Files  on  persons  suspected  or 
sued  for  violations  of  section  203(b),  LMRDA,  prohibiting  agree¬ 
ments  to  oersuade  employees  or  interfere  with  organization  rights. 

Authority  for  nmintenance  of  the  system:  Section  203(b),  LMRDA; 
section  209,  LMRDA;  section  601,  LMRDA;  section  607,  LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— 12 

System  mune:  Pension  Bonding  Violations  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violating  the  bonding  requirements  of  the  Welfare  and  Pension 
Plans  Disclosure  Act  (since  repealed),  section  13,  WPPDA. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda.  i 

Authority  for  maintenance  of  the  system:  Section  13,  WPPDA. 

Rnntinf  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchange  in  the  processii^  of  cases  with  LMSE,  and 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Stor^:  Manual  Files. 

RetrievabUity:  Indexed  by  name. 

Safeguards;  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 
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Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Lalrar-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants:  witnesses,  investigative 
reports. 

DOL/LMSA— 13 
System  name:  Pension  Embezzlement  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  theft  or  embezzlement  from  employee  welfare  and  pension 
benefit  plans,  18  U.S.C.  664. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  664,  criminal 
provisions  protecting  against  theft  or  embezzlement  from  employee 
welfare  pension  benefit  plans. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Recors  Service. 

System  mai|gger(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA— 14 

System  name:  Prohibited  Loan  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covert  by  the  system:  Persons  suspected 
of  violating  section  503,  LMRDA,  persons  obtaining  prohibited 
loans  from  labor  organizations. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  503,  LMRDA; 
section  601 ,  LMRDA;  section  607, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 


Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA— 15 

System  name:  Union  Funds  Embezzlement  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  in¬ 
vestigated  or  prosecuted  for  violations  of  section  501(c),  LMRDA; 
criminal  provision,  embezzlement  of  union  funds. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  501,  LMRDA; 
section  601,  LMRDA  (investigative  authority);  section  607, 
LMRDA  (authority  for  criminal  investigations). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  offices  and  Assitant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA— 16 

System  name:  Investigatory  Files — Special  Investigations  Staff. 

System  location:  U.S.  Department  of  Labor,  Washington,  D.C. 
20210.  Files  also  may  be  maintained  at  field  locations. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  defendants,  respondents,  witnesses  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
Department  of  Labor  under  the  Employee  Retirement  Income 
Security  Act  of  1974. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  gathered  by  the  Special  Investigations  Staff  in  connection  with 
investigations  by  it  into  possible  violations  of  the  Welfare  and  Pen¬ 
sion  Plans  Disclosure  Act  and  the  Employee  Retirement  Income 
Security  Act  of  1974.  Such  information  may  be  derived  from 
materials  filed  with  the  Department  of  Labor  and  the  Department 
of  Treasury,  court  records,  articles  from  publications,  published 
financial  data,  employee  benefit  plan  information,  corporate  infor¬ 
mation,  bank  information,  securities  brokerage  firm  information, 
telephone  data,  statements  of  witnesses,  information  received  from 
Federal,  State,  local  and  foreign  regulatory  and  law  enforcement 
organizations,  and  from  other  sources.  This  record  also  contains 
the  work  product  of  Department  of  Labor  and  other  government 
personnel  and  consultants  involved  in  the  investigations. 

Authority  for  maintenance  of  the  system:  Title  29,  United  States 
Code,  secUons  1132,  1134,  1135,  and  1136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  (see  also 
general  routine  uses)  for  the  following: 

1.  By  Department  of  Labor,  Department  of  Justice,  Treasury  De¬ 
partment,  Commerce  Department  and  other  Federtil  Government 
personnel  and  consultants  investigating  possible  violations  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

2.  In  any  proceeding  where  the  Employee  Retirement  Income 
Security  Act  of  1974  is  in  issue  or  in  which  the  Secretary  of  Labor, 
any  past  or  present  Federal  employee  or  consultant  directly  or  in¬ 
directly  involved  in  investigations  or  other  enforcement  activities 
under  the  Employee  Retirement  Income  Security  Act  of  1974,  is  a 
party  or  otherwise  involved  in  an  official  capacity. 
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3.  When  considered  appropriate  and  pusuant  to  29  U.S.C. 
1134(a),  records  in  this  system  concerning  any  matter  which  is  the 
subject  of  an  investigation  by  the  Department  of  Labor  under  the 
Employee  Retirement  Income  Security  Act  of  1974  may  be  made 
available  to  any  person  actually  affected  by  the  matter  under  in¬ 
vestigation,  and  to  any  department  or  agency  of  the  United  States. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
or,  if  such  agency  is  participating  in  the  particular  invest^ation,  the 
relevant  records  may  continue  to  be  used  by  the  agency  to  in¬ 
vestigate  possible  violations  of  laws  administered  by  it  and  to  bring 
appropriate  proceedings. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referried  to  a  bar  association,  court,  or  Federal,  State,  local  or 
foreign  licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  local  or  foreign  governmental  authority,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  lettering  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

7.  At  the  discretion  of  the  staff,  records  from  this  system  may  be 
given  or  shown  to  anyone  during  the  course  of  an  investigation  if 
the  staff  has  reason  to  believe  that  the  person  to  whom  it  is  dis¬ 
closed  may  have  further  information  about  the  matter  discussed 
therein,  and  those  matters  appear  relevant  to  the  subject  of  the  in¬ 
vestigation. 

Storage:  Records  may  be  maintained  in  hard  copy,  microfilm  and 
machine  readable  form. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Special  Investigations 
Staff,  U.S.  Department  of  Labor,  200  Constitution  Avenue,  NW., 
Washington,  D.C.  20210. 

a.  Criminal  Law  Enforcement.  The  principal  function  of  the  Spe¬ 
cial  Investigations  Staff,  Pension  and  Welfare  Benefit  Programs, 
pertains  to  the  enforcement  of  criminal  laws.  It  conducts  investiga¬ 
tions  to  prevent  and  detect  violations  of  laws  which  bear  criminal 
penalties,  which  investigations  in  appropriate  cases  will  result  in 
criminal  prosecutions.  Its  activities,  including  joint  investigations 
with  the  Department  of  Justice,  are  carried  out  under  the  provi¬ 
sions  of  the  President’s  anti-organized  crime  program,  the  Welfare 
and  Pension  Plans  Disclosure  Act  and  title  I  of  the  Employee 
Retirement  Income  and  Security  Act  of  1974.  In  accordance  with 
subsection  (j)  (2)  of  the  Privacy  Act,  5  U.S.C.  552a,  any  investiga¬ 
tive  material  contained  in  the  index  and  investigatory  files  of  the 
special  investigations  staff  is  exempt  from  all  parts  of  the  act  ex¬ 
cept  subsections  (b),  (c)(1)  and  (2),  (cK4)  (A)  through  (0,  (eK6X7), 
(9),  (10)  and  (II),  and  (i).  The  disclosure  of  information  compiled  in 
investigations  which  may  result  in  criminal  prosecution,  including 
the  na  nes  of  persons  or  agencies  to  whom  the  information  has 
been  transmitted,  would  substantially  compromise  the  effectiveness 
of  investigations  by  the  special  investigations  staff.  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  their  criminal  activities,  conceal 
evidence,  or  to  escape  prosection.  Disclosure  of  this  information 
could  lead  to  the  intimidation  of,  or  harm  to,  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well  being  of  investigative  personnel  and  their  families.  The  imposi¬ 
tion  of  certain  restrictions  on  the  manner  in  which  investigative  in¬ 
formation  is  collected,  verified,  or  retained  would  significantly 
reduce  the  effectiveness  of  the  subject  investigatory  activities,  and 
in  addition,  may  often  preclude  the  apprehension  and  successful 
prosectuion  of  persons  engaged  in  criminal  activities  related  to  pen¬ 
sion  and  welfare  benefit  plans. 

b.  Other  Law  Enforcement.  In  accordance  with  subsection  (kK2) 
of  the  Privacy  Act,  any  investigatory  material  maintained  in  the 
index  and  investigatory  files  of  the  special  investigations  staff,  pen¬ 
sion  and  welfare  benefit  programs  which  is  deemed  not  to  Iw  ex¬ 
empt  under  subsection  (j)(2)  of  the  act  is  exempt  from  subsections 


(cX3),  (dXeXD,  (eX4)  (G),  (H),  and  (I)  and  (f)  of  5  U.S.C.  552a.  The 
disclosure  of  information  contained  in  such  investigative  files,  in¬ 
cluding  the  names  of  persons  or  agencies  to  whom  die  information 
1^  been  transmitted,  would  substantially  compromise  the  effec- 
tiveMss  of  the  subject  investigative  activity.  Knowledge  of  such  in¬ 
vestigations  would  enable  subjects  to  take  such  action  as  is  neces¬ 
sary  to  prevent  detection  of  illegal  activities,  conceal  evidence,  or 
otherwise  escape  enforcement  action.  Disclosure  of  this  informa¬ 
tion  could  lead  to  the  intimidation  of,  or  harm  to,  informants,  wit¬ 
nesses,  and  their  respective  families,  and  in  addition,  could 
jeopardize  the  safety  a^  well-being  of  investitive  personnel  and 
theu  families.  The  imposition  of  certain  restriction  on  the  matter  in 
which  investigative  i^ormation  is  coUected,  verified,  or  retained 
would  also  impede  signtficanUy  the  effectiveness  of  the  investigato¬ 
ry  activities  of  the  special  investigations  staff. 

DOL/PCEH— 1 

System  name:  Employers  of  the  Year  Award  File. 

System  locatfam:  Room  636,  Vanguard  Building.,  till  2()th  Street 
NW.,  Washington,  D.C. 

Categories  at  individnals  covered  by  the  system:  Private  Em¬ 
ployers. 

Categories  of  records  in  the  system:  Award  nomirfations,  public 
back-up  material. 

Authority  for  mmntenance  of  the  system:  Executive  Order  1 1480. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information. 

Storage:  Manual. 

Retrievability:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  manager(s)  and  address:  Technical  Publications  Editor, 
President’s  Comittee  on  the  Employment  of  the 

Handicapped,  room  636,  Vanguard  Building,  II II  20th  Street, 
NW.,  Washington,  D.C. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  crategories:  State  Governors.  Committees  on  Em¬ 
ployment  of  the 


Handicapped. 
System  name: 


DOL/PCEH— 2 


Handicapped  American  of  the  Year  Award  File. 

System  location:  Room  636,  Vanguard  Building,  1111  2(Xh  Street, 
NW.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

Handicaoped  Individuals. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Auflmrity  for  maintenance  of  the  system:  Executive  Order  1 1480. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information. 
Storage:  Manual. 

Retrievability:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  manager(s)  and  address:  Technical  Publications  Editor, 
President’s  Committee  on  chc  Employment  of  the 


Handicapped,  room  636,  Vanguard  Building,  I II I  20th  Street, 
NW.,  Washington,  D.C. 

Notification  procednre:  As  above. 

Record  access  procedures:  As  above. 

Contesttag  record  procedures:  As  above. 

Record  source  categories:  State  Governors’  Committtees  on  Em¬ 
ployment  of  the 
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Handicapped. 

DOL/PCEH— 3 

System  name:  Physician  of  the  Year  Award  File. 

System  location:  Room  636,  Vanguard  Building,  1111  20th  Street 
NW.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  s^tem:  Physicians. 
Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 14S0. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information. 
Storage:  Manual. 

Retrievability:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives.  The  Employment  of  the 

Handicapped,  room  636,  Vanguard  Building,  1111  20th  Street  NW., 
Washington,  D.C. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  Governors’  Committees  on  Em¬ 
ployment  of  the 

Handicapped. 

DOL/OASAM— 1 

System  name:  Attendance,  Leave,  and  Payroll  File. 

System  location:  (a)  Offices  in  Washington,  D.C.:  (1)  Office  of 
the  Secretary  of  Labor,  (2)  Office  of  the  Solicitor  of  Labor,  (3)  Of¬ 
fice  of  Information,  Publications,  arid  Reports,  (4)  Bureau'of  Inter¬ 
national  Affairs,  (5)  Bureau  of  Labor  Statistics,  (6)  Employment 
Standards  Administration,  (7)  Labor-Management  Services  Ad¬ 
ministration,  (8)  Employment  and  Training  Administration,  (9)  Oc¬ 
cupational  Safety  and  Health  Administration,  (10)  Employees’ 
Compensation  Appeals  Board,  (11)  Wage  Appeals  Board,  (12) 
Benefits  Review  Board,  (13)  Board  of  Contract  Appeals,  (14)  Of¬ 
fice  of  Administrative  Law  Judges;  b)  Regional  Offices  of  the 
Above. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Labor  Employees. 

Categories  of  records  in  the  system:  Name,  social  security  number 
and  employee  number,  grade,  step,  and  salary;  organization  (code), 
retirement  or  FICA  data  as  applicable;  Federal,  State,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Government  life  insurance 
deduction(s),  health  insurance  deduction  and  plan  or  code;  cash 
award  data;  jury  duty  data;  military  leave  data;  pay  differentials; 
union  dues  deductions;  allotments,  by  type  and  amount;  financial 
institution  code  and  employee  account  number;  leave  status  and 
leave  data  of  all  types  (including  annual  compensatory,  jury  duty, 
maternity,  military,  retirement  disability,  sick,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  allowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  ’Notification  of  Personnel  Action’.  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis¬ 
tribution  of  pay  according  to  employee  directions  for  savings 
bonds,  allotments,  financial  institutions,  and  other  authorized  pur¬ 
poses.  Tax  withholding  sent  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and^the 
U.S.  Civil  Service  Commission;  charity  contribution  deductions  to 
agents  of  charitable  institutions;  annual  W-2  statements  to  taxing 
authorities  and  the  individual.  (When  P.L.  93-579  becomes  effec¬ 
tive,  it  is  anticipated  that  appropriate  statements  will  be  issued  to 
employees, spouse-recipients,  and  the  courts  involed). 

Storage:  Manual  and  machine-readable. 


RctrievabiUty:  By  name  and  SSN. 

Safeguards:  Personnel  screening  and  locked  storage  equipment 
and  rooms. 

Retention  and  disposal:  Retained  until  after  GAO  audit,  then  dis- 
oosed  o!  or  retired  to  Federal  Records  Storage  Centers. 

System  maaager(s)  and  address:  See  the  general  address  provision 
in  the  Prefatory  Statement. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employees,  supervisors,  timekeepers, 
official  personnel  records,  and  IRS. 

DOL/OASAM— 2 
System  name:  Employee  Locator  Card  File. 

System  location:  Office  of  Special  Personnel  Services,  Directorate 
of  Personnel  Management,  (Office  of  the  Assistant  Secretary  for 
Administration  and  Management,  U.S.  Department  of  Labor,  200 
Constitution  Ave.,  NW.,  room  S1004,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  employees  of 
the  Department  prior  to  January  1,  1968. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Or¬ 
ganization,  Location,  Type  of  Separation,  and  Effective  Date. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission,  Federal  Personnel  Manual,  Chapter  294,  Subchapter  1 
(Working  Files) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public.  This  is  the  only 
official  Deps^mental  record  of  emoloyees  prior  to  January  1,  1%8. 
Information  is  not  given  out  but  verified. 

Storage:  Card  File  (3‘  by  5‘  cards). 

Retrievability:  By  name. 

Safeguards:  The  cards  are  placed  in  files  and  the  office  is  locked 
at  the  close  of  business. 

Retention  and  disposal:  Continuous. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Spe¬ 
cial  Personnel  Services,  U.S.  Department  of  Labor,  Office  of  Per¬ 
sonnel  Services,  Room  S1004,  200  Constitution  Ave.,  Washington, 
D  C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contestiug  record  procedures:  As  above.  » 

Record  source  categories:  Personnel  Records. 

DOL/OASAM— 3 

System  name:  General  Investigations  File. 

System  location:  Directorate  of  Audit  and  Investigations, 
OASAM,  U.S.  Department  of  Labor,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Employees,  Ap¬ 
plicants,  Contractors,  Subcontractors,  Grantees,  Subgrantees,  Clai¬ 
mants,  and  individuals  threatening  IX)L  employees. 

Categories  of  records  in  the  system:  Resolution  of  investigations 
of  criminal  or  conduct  violations,  ongoing  investigation  files,  and 
investigatory  index  card  files. 

Authority  for  maintenance  of  the  system:  EO  11222  and  title  5 
use  301. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Federal,  State,  or  local 
government  agencies  for  civil,,  criminal  or  regulatory  law  enforce¬ 
ment;  hiring  or  retention  of  employee,  security  clearance,  letting  of 
contracts,  issuance  of  licenses,  grant  or  other  benefits. 

Storage:  Information  in  the  system  is  stored  in  case  files  and  on 
index  file  cards  alphabetically  keyed  to  records  maintained  in  case 
files. 

Retrievability:  Information  is  retrieved  by  name  of  respondent. 
Safeguanls:  Information  is  kept  in  file  cabinets  in  a  locked, 
secured  room.  Access  by  key  is  limited  to  Office  of  Investigations 
staff  only. 

Retention  and  disposal:  No  retention  and  disposal  procedure  ex¬ 
ists  for  investigative  files.  However,  a  proposal  has  been  submitted 
for  National  Archives  (NARS)  approval.  This  proposal  calls 
Records  Center  (FRC)  5  years  after  the  end  of  the  fiscal  year  in 
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which  the  last  action  occurred.  The  files  would  be  held  in  the  FRC 
for  10  years  and  then  destroyed.  Index  cards  would  be  retained  per¬ 
manently. 

System  managerfs)  and  address:  Director  of  Audit  and  Inves%a- 
tions,  OASAM,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210.  v 

Notification  procedure:  Address  inquiries  to  the  Systems  Manager 
above. 

Record  access  procedures:  Investigatory  data  compiled  for  civil  or 
criminal  law  enforcement  purposes  are  exempt  from  the  access 
provisions  pursuant  to  5  U  SC  SS2  a(k).  Individuals  desiring  to  con¬ 
test  or  amend  information  maintained  in  the  system  should  direct 
their  requests  to  the  System  Manager  listed  above,  stating  clearly 
and  concisely  what  information  is  being  contested,  the  reasons  for 
contesting  it,  and  the  prooosed  amendment  to  the  information 
sought. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  The  information  contained  in  this 
system  was  received  from  individual  complaints,  witnesses,  respon¬ 
dents,  Federal,  State,  and  Local  government  records,  and  in¬ 
dividual  or  company  records. 

a. Criminal  law  enforcement:  In  accordance  with  paragraph  3  (j) 
(2)  of  the  act,  information  maintained  in  the  files  of  the  Office  of 
Investigations  (OI)  is  exemot  from  all  provisions  set  forth  in  5 
U.S.C.  S52a  except  those  requirements  contained  in  paragraphs  (b), 
(c),  (1)  and  (2),  (e)  (4)  (A)  through  (F),  (e)  (b),  (7),  (9),  (10)  and  (11), 
and  paragraph  (i).  The  primary  function  of  OI  is  that  of  enforce¬ 
ment  of  the  criminal  laws  within  the  mcaninq  of  S  U.S.C.  S52a  (j) 
(2).  The  file  maintained  by  OI  contains  information  compiled  in 
connection  witlv  such  criminal  investigations.  The  confidential  na¬ 
ture  of  this  information  is  essential  to  the  conduct  of  effective  in- 
vestiqations  into  alleged  unlawful  activity  and  crime  conducive 
situations.  Knowleuge  of  OI  investigations  could  enable  subjects  to 
take  such  action  as  is  necessary  to  prevent  detection  of  criminal  ac- 
tivites,  conceal  evidence,  or  to  escape  prosecution.  In  addition,  it 
could  lead  to  the  intimidation  of,  or  harm  to,  sources,  informants, 
witnesses  and  their  respective  families.  While  the  information  from 
this  system  is  to  be  withheld,  it  will  only  be  withheld  to  the  extent 
necessary  to  orotect  the  integrity  of  such  investigations. 

b.  3(k)  (2)  of  the  act,  other  investigatory  material  including  cer¬ 
tain  material  compiled  from  reciprocal  investiqations  is  exempt 
from  the  requirements  set  forth  in  paragraphs  (c)  (3)  (d),  (e)  (4)  (G), 
(H),  and  (I),  and  (f)  of  the  act  until  such  time  as  a  determination  is 
made  based  upon  such  information,  at  which  time  the  information 
will  only  be  withheld  to  the  extent  necessary  to  protect  the  identity 
of  a  confidential  source  who  has  furnished  information  under  an 
express  promise  that  his  or  her  identity  would  be  held  in  con¬ 
fidence  (or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  source’s  identity  would  be  protected).  This  exemption  is 
necessa^  in  order  to  protect  the  integrity  of  law  enforcement  in¬ 
vestigations  as  well  as  to  protect  the  identities  of  sources  who 
would  not  otherwise  provide  information. 

c.  (k)  (3)  of  the  act,  OI  investigatory  material  maintained  in  con¬ 
nection  with  assisting  the  U.S.  Secret  Service  (USSS)  to  provide 
protective  services  to  the  President  of  the  United  States  or  other 
individuals  pursuant  to  section  3056  of  title  18  is  exempt  from  para¬ 
graphs  (c)  (3),  (d),  (e)  (4)  (G),  (H)  and  (I)  and  paragraph  (f)  of  the 
act.  This  exemption  will  enable  OI  to  continue  its  support  of  the 
U.S.  Secret  Service  without  compromising  the  effectiveness  of 
either  agency’s  activity. 

d.  paragraoh  3(k)  (5)  of  the  act,  investigatory  material  compiled 
in  connection  with  contract  investigations  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  a  DOL  con¬ 
tract  is  exempt  from  paragraphs  (c)  (3),  (d)  and  (f)  of  the  act  to  the 
extent  that  disclosure  of  such  material  would  reveal  the  identity  of 
a  confidential  source  when  an  express  promise  has  been  given  to 
withhold  the  identity  of  the  source  (or  orior  to  Seotember  27,  1975, 
under  an  implied  promise  that  the  source’s  identity  would  not  be 
revealed).  This  exemption  is  necessary  for  OI  to  collect  information 
from  certain  sources  who  would  otherwise  be  unwilling  to  provide 
information  necessary  to  conduct  such  investigations. 

Contesting  record  procedures:  N/A. 

Record  source  categories:  Civil  Service  Commission  Forms 
SF171,  SF915,  SF916,  SF917,  OF8;  DOL  1-481. 

DOL/OASAM— 4 

System  name:  Occupational  Injury  and  Illness  Reporting  File. 


System  location:  Office  of  Employee  Safety  and  Health, 
OASAM,  U.S.  Department  of  Labor,  room  C5321,  200  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  DOL  em¬ 
ployees,  including  those  covered  under  contract,  involved  in  occu¬ 
pational  injuries  and  illnesses.  * 

Categories  of  records  in  the  system:  Days  worked/lost  workdays, 
detailed  accounts  of  accidental  occupational  injuries  and  illnesses. 

Authority  for  maintenance  of  the  system:  Public  Law  91-596, 
29CFR  Part  1960,  section  7902  of  Title  5  U.S.C.,  DOL  Secretary’s 
Order  4-74,  Executive  Order  1 1807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  disposal:  Records  are  maintained  for  five  years  be¬ 
fore  being  retired  to  an  appropriate  Federal  Records  Center. 

System  manager(s)  and  address:  Safety  and  Health  Manager,  Of¬ 
fice  of  Safety  and  Health,  U.S.  Department  of  Labor,  room  C5321, 
200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  supervisors,  accident,  inju¬ 
ry,  and  illness  reports,  OWCP  computer  printouts,  health  units, 
compensation  requests. 

DOL/OASAM— 5 

System  name:  Rehabilitation  and  Counseling  File. 

System  location:  Office  of  Employee  Safety  and  Health, 
OASAM,  U.S.  Department  of  Labor,  Room  C5321,  200  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D.C.  20210.  \ 

Categories  of  individuals  covered  by  the  system:  EKDL  em¬ 
ployee — clients  receiving  counseling. 

Categories  of  records  in  the  system:  Information  re:  clients 
problem,  e.g.,  medical,  emotional,  alcoholism,  etc. 

Authority  for  maintenance  of  the  system:  Public  Laws  91-616  and 
92-255. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  trans¬ 
mitted,  with  the  employee’s  consent,  to  community  resources  to 
which  the  employee  has  been  referred  for  treatment. 

Storage:  Manual  Files. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  counseling  contact  or  until  the  employee’s  separation  or  for 
five  (5)  years. 

System  nunager(s)  and  address:  Cheif,  Division  of  Health  Ser¬ 
vices,  Office  of  Safety  and  Health,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Room  C5321,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  personnel  office,  super¬ 
visors,  relatives,  community. 

'  DOL/OASAM— 6 

System  name:  Directorate  of  Personnel  Management,  Office  of  Ex¬ 
ecutive  Staffing,  Executive  Assignment  System  File. 

System  location:  U.S.  Department  of  Labor,  Rm.  N5478,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  2()210. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Labor  executives/managers  at  supergrade  levels. 

Categories  of  records  in  the  system:  Personnel  information  con¬ 
cerning  candidates  and  appointees  of  supergrade  positions. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,.  Chapter  305. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Disclosure  to  staff  mem¬ 
bers  of  DOL  operating  administrative/personnel  offices;  other 
Federal  agencies  personnel  offices;  Civil  Service  Commis¬ 
sion/Bureau  of  Executive  Manpower. 

Storage:  Manual  Files. 

Retrievability:  Organizational  location  and  name. 

Safeguards:  Files  located  in  private  office,  locked  when  not  in 
use. 

Retention  and  disposal:  Active  files  are  retained  during  employ¬ 
ment.  Inactive  files  are  retained  by  organization  for  historical/  com¬ 
parative  purposes. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Ex¬ 
ecutive  Staffing,  Rm.  N5476,  U.S.  Department  of  Labor,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  N/A. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  As  above. 

DOL/OASAM— 7 

System  name:  Health  Unit  Employee  Medical  Records. 

System  location:  U.S.  Department  of  I^abor,  Room  S3214,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Cat^ories  of  individuals  covered  by  the  system:  DOL  employees 
receiving  medical  treatment. 

Categories  of  records  in  the  system:  Medical  information  re:  ill¬ 
ness,  injury,  and  examinations. 

Authority  for  maintenance  of  the  system:  Public  Law  658-79,  Of¬ 
fice  of  Management  and  Budget  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retrievability:  By  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  disposal:  Records  are  retained  for  five  years  and 
retired. 

System  manager(s)  and  address:  Division  of  Health  Services,  U.S. 
Department  of  Labor,  200  Constitution  Avenue,  N.W.,  Room 
C5321,  Washington,  D.C.  20210. 

Notification  procedure:  Health  Unit — Division  of  Safety  and 
Health,  U.S.  Department  of  Labor,  200  Constitution  Avenue, 
N.W.,  Room  S3214,  Washington,  D.C.  20210. 

Record  access  procedures:  Request  should  include  individual's 
name  and  the  division  within  the  Department  by  which  such  person 
is  employed. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  supervisors,  personnel, 
physician. 

DOL/OASAM— 8 

System  name:  Executive  Candidacy  Self -Nomination  Application 
File. 

System  location:  U.S.  Department  of  Labor,  Room  C5327,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Executive  Can¬ 
didacy,  Senior  Executive  Development  Program  (GS-14  and  GS-15 
participants). 

Categories  of  records  in  the  system:  Self-nomination  forms,  as¬ 
sessment  results.  Merit  Staffing  Report,  Supervisor’s  evaluation. 

Authority  for  maintenance  of  the  system:  Secretary's  Order  15-74 
on  Education  and  Career  Development  in  DOL;  Manual  on  Senior 
Executive  Development  Program;  FPM  letter  412-2  on  Executive 
Management  and  Development. 

Routine  uses  of  records 'maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Retrievability:  By  individual’s  name. 

Safeguards:  Other  than  once  to  selection  panel,  information  is 
disclosed  to  affected  individual  at  his/her  request. 

Retention  and  disposal:  Records  updated  by  participant  sending  in 
additions. 


System  managerfs)  and  address:  Director,  'Office  of  Education 
and  Career  Development,  U.S.  Department  of  Labor,  Room  C5327, 
200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesti^  record  procedures:  As  above. 

Record  source  categories:  Self-nomination  form.  Merit  Staffing 
Report,  Supervisor’s  evaluation  submitted  at  request  of  participant. 
Assessment  reports,  by  contract,  seen  by  participant. 

DOI/OASAM— 9 

System  name:  National  Defense  Executive  Reserve  Personnel  Files. 

System  location:  Office  of  the  Assistant  Secretary  for  Administra¬ 
tion  and  Management,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  S5516,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Officials  selected 
from  the  business  community,  labor  organizations,  and  the 
academic  and  the  legal  professions  to  assume  responsibilities  in  the 
wage  and  salary  stabilization  and  labor  disputes,  and  employment 
and  training  activities  in  the  event  of  nation^  defense  emergencies. 

Categories  of  records  in  the  system:  Security  clearance  and  in¬ 
vestigation  data,  statement  of  understanding,  appointment  letter 
and  biographical  data. 

Authority  for  maintenance  of  the  system:  Executive  Order  11179 
dated  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  upon  request  to  law  enforcement  agencies,  personnel  of¬ 
fices,  and  ether  authorized  officials  on  a  need  to  know  basis  only. 

Storage:  Manual  file. 

Retrievability:  By  name  of  individual. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  authorized  employees  and  restricted  to  official 
business  within  the  agency. 

Retentiou  and  disposal:  Files  with  historical  value  are  sent  to  the 
Federal  Records  Center  for  an  indefinite  period.  Other  files 
destroyed. 

System  managerfs)  and  address:  Director,  National  Eiefense  Ex¬ 
ecutive  Reserve  Program,  Office  of  the  Assistant  Secretary  for  Ad¬ 
ministration  and  Management,  U.S.  Department  of  Labor,  Room 
S5516,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  Mail  all  inquiries  to  System  Manager  at 
above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Subject  individual. 

DOL/OASAM— 10 

System  name:  ACT  Program  Counseling  and  Evaluation  Files. 

System  location:  A  record  file  on  each  participant  in  the  ACT 
(Administrative,  Clerical,  and  Technical)  Career  Development  Pro¬ 
gram  is  kept  by  the  agency  or  regional  program’s  Career  Counselor. 
Selected  forms  and  questionnaires  are  forwarded  periodically  to  the 
National  ACT  Office  staff  in  the  Office  of  Education  and  Career 
Development,  U.S.  Department  of  Labor,  200  Constitution  Avenue, 
N.W.,  Room  N4417,  Washington,  D.C.  20210.  This  information  is 
enter^  in  the  IX)L  Computer  System.  In  addition,  a  copy  of  one 
form.  The  Individual  Development  Plan,  is  Icept  by  a  program  par¬ 
ticipant’s  supervisor  for  the  purpose  of  planning  for  training  activi¬ 
ties  in  his/her  office. 

Categories  of  iadividuals  covered  by  the  system:  Administrative, 
Clerical,  and  Technical  (ACT)  employees,  GS  1-11,  of  the  Depart¬ 
ment  of  Labor  who  choose  to  participate  in  the  ACT  Career 
Development  Program  in  their  Agency  or  Region. 

Categories  of  records  in  the  system:  The  records  kept  generally  re¬ 
late  to  education  and  career  development  of  ACTT  employees.  There 
are  two  basic  evaluation  forms  kept  on  each  ACT  participant. 
These  are  the  Participant  Activities  Form  and  the  Counselor  Activi¬ 
ties  Form.  In  addition,  periodic  interviews  with  counselors,  pro¬ 
gram  participants,  supervisors  of  ACT  employees,  program  coor¬ 
dinators,  Employee  Development  Officers,  and  other  individuals 
significant  to  program  implementation  in  agencies  and  regions  are 
held  according  to  written  interview  guidelines  in  conjunction  with 
the  evaluation  system.  Records  of  these  interviews  are  kept  on  file 
in  the  National  Office  identifiable  by  the  postion  of  the  inter- 
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vicwee.  Additional  information  on  ACT  participants  may  be 
gathered  by  the  career  counselor  in  an  agency  or  regional  program. 
Examples  of  the  kinds  of  records  that  might  be  kept  in  a  partici¬ 
pant’s  file  folder  include:  Intake,  or  initial  interview  forms;  Partici¬ 
pant  self-assessment  forms;  Supervisor’s  evaluation  or  analysis  of 
the  employee  in  terms  of  current  job  performance,  strengths,  defi¬ 
ciencies,  readiness  for  career  development,  etc.;  Individual  Career 
Development  Plan;  Work,  education,  and  training  history;  Trans¬ 
cripts;  Testing  records;  Counseling  nots,  etc. 

Authority  for  maintenance  of  the  system:  OMB  Circular  No.  A-48, 
September  23,  1971,  CSC  FPM  Chapter  410;  DOL  Training  Policy, 
DLS,  FPM  Chapter  410,  ACT  Program  Manual,  July  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files.  Selected  information  will  also  be  stored  in 
the  computer  when  the  evaluation  system  is  fully  implemented. 
Retrievability:  By  name  and  Social  Security  number. 

Safeguards:  Counselors  keep  locked  files  and  have  sole  access  to 
those  files.  Counselor  ethics  prevent  disclosure  of  information  from 
an  individual's  file  without  that  individual’s  permission.  Once  the 
evaluation  system  has  been  implemented,  only  the  evaluation  ac¬ 
tivity  forms  information  kept  by  a  counselor  will  be  considered  to 
be  discreationary  files. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Office  of  Education 
and  Career  Development,  L'.S.  Department  of  Labor,  Room  C5325, 
200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  Mail  all  inquiries  to  System  Manager  at 
above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Interviews,  questionnaires. 

DOL/OASAM— 11 

System  name:  DOL  Training  Records. 

System  location:  Training  records  on  each  DOL  employee  may  be 
kept  in  the  appropriate  DOL  Division  or  Regional  Training  Office. 
Files  including  individual  development  plans  and  material  on  the 
Executive  Candidacy  program  are  maintained  in  the  Office  of  Edu¬ 
cation  and  Career  Development,  U.S.  Department  of  Labor,  Room 
C5327,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  DOL  em¬ 
ployees. 

Categories  of  records  in  the  system:  The  records  include  individual 
development  plans,  records  of  training  received  by  individual  em¬ 
ployees,  requests  and  applications  for  training,  follow-up  evalua¬ 
tions  on  training  received,  and  records  of  payment  for  training  from 
non-DOL  sources. 

Authority  for  maintenance  of  the  system:  5  U.S.Cc  301;  FPM 
Chapter  410;  U.S.  Department  of  Labor  Training  Policy  (DOL  Sup¬ 
plement  to  FPM  Chapter  410). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  payments 
for  training  from  non-DOL  sources,  and  to  prepare  statistical  re¬ 
ports  required  by  the  Civil  Service  Commission,  Office  of  Manage¬ 
ment  and  Budget,  and  DOL  management. 

Storage:  Manual  files  and  computer  system. 

Retrievability:  By  employee  name  and/or  Social  Security 
Number. 

Safeguards:  All  personal  information  (counseling  records,  in¬ 
dividual  development  plans)  is  available  only  with  employee  con¬ 
sent  unless  disclosure  is  otherwise  provided  for  by  law.  Some 
record  systems  are  maintained  in  locked  files  or  in  rooms  which  are 
locked  when  no  one  is  present. 

Retention  a'nd  disposal:  Indefinite. 

System  manager(s)  and  address:  Office  of  Education  and  Career  . 
Development,  Director,  Office  of  Education  and  Career  Develop¬ 
ment,  U.S.  Department  of  Labor,  Room  C5327,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210.  For  records  maintained  by 
DOL  Division  or  Regional  Training  Offices,  contact  the  appropriate 
DOL  Division  or  Regional  Training  Officer. 

Notification  procedure:  Mail  inquiries  to  appropriate  System 
Manager  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  cate^ries:  Interviews  with  employees  and  super¬ 
visors;  training  requests  and  applications;  follow-up  evaluations  of 
training  received. 

DOL/OASAM— 12 

System  name:  DPM  Grievance,  Adverse  Action,  and  Unfair  Labor 
Practice  Files. 

System  location:  Directorate  of  Personnel  Mamagement,  Office  of 
Employee  Relations,  U.S.  Department  of  l^bor,  200  Constitution 
Avenue,  N.W.,  Room  N5464,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Individual  IX)L 
employees  who  have  filed  grievances  under  negotiated  or  adminis¬ 
trative  procedures,  individual  DOL  employees  who  have  appealed 
adverse  actions  to  the  CSC,  and  DOL  employees  who  have  filed 
Unfair  Labor  Practice  charges  against  the  Department. 

Categories  of  records  in  the  system:  Correspondence,  merit 
staffing  records,  performance  reports,  and  reports  of  arbitrators 
and  grievance  officers. 

Authority  for  maintenance  of  the  .system:  E.O.  11491  as  amended, 
and  FPM  Chapter  771. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selected  information 
may  be  disclosed  at  appropriate  stages  of  the  grievance  process  to 
DOL  Aqencies,  the  Office  of  the  Solicitor,  the  Civil  Service  Com¬ 
mission,  arbitrators,  grievance  officers,  or  the  Federal  Labor  Rela¬ 
tions  Council. 

Storage:  Manual  file. 

Retrievability:  By  name  and/or  grievance  case  number. 

Safeguards:  The  system  is  housed  in  the  Office  of  Employee 
Relations  and  only  authorized  persons  are  allowed  access  to  the 
data. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
Management  for  Employee  Relations,  U.S.  Department  of  Labor, 
Room  N5464,  Washington,  D.C.  20210. 

Notification  procedure:  Mail  all  inquiries  to  the  System  Manager 
at  the  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence,  Investigative  records. 
Employment  records,  and  findings  of  arbitrators  and  grievance  of¬ 
ficers. 

DOL/OASAM— 13 

System  name:  Performance  Requirements  and  Evaluation  Files. 

System  location:  In  each  IX)L  Agency  servicing  Personnel  Office 
in  Washington,  D.C.  and  in  each  DOL  Regional  Personnel  Office  in 
the  field  service. 

Categories  of  individuals  covered  by  tbe  system:  DOL  employees 
in  the  competitive  service. 

Categories  of  records  in  the  system:  Performance  Requirements 
and  Evaluation  forms. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  335. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sanitized  forms  are 
made  available  for  review  to  joint  union-management  review  team 
under  terms  of  contracts  with  DOL  bargaining  unit. 

Storage:  Manual  files. 

Retrievability:  By  employee’s  name. 

Safeguards:  The  systems  are  housed  in  servicing  personnel  of¬ 
fices  and  only  persons  with  recognized  official  need  for  them  have 
access  to  forms. 

Retention  and  disposal:  Records  are  retained  for  two  (2)  years  or 
for  a  longer  period  if  periodic  DOL  Joint  Union-Management 
Review  has  not  been  completed.  (Are  disposed  of  in  accordance 
with  DOL  Disposal  System). 

System  managerfs)  and  address:  Personnel 'Officer,  U.S.  Depart¬ 
ment  of  Labor,  Room  C5520,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.;  and  Regional  Offices. 

Notification  procedure:  Mail  inquiries  to  appropriate  servicing 
Personnel  Office. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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Record  source  categories:  Supervisor’s  personal  records  and 
notes;  discussions  with  employee  rated. 

DOL/OASAM— 14 

System  name:  Budget  Position  Control  System. 

System  location:  Office  of  the  Assistant  Secretary  for  Administra¬ 
tion  and  Management,  Comptroller,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Room  S4502,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Federal  Govern¬ 
ment  employees  of  the  Office  of  the  Secretary  and  Office  of  the 
Assistant  Secretary  for  Administration  and  Management. 

Categories  of  records  in  the  system:  Budget. 

Authority  for  maintenance  of  the  system:  5U.S.C.  Chapter  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  Office  of 
Secretary  budgets  and  related  reports. 

Storage:  Magnetic  tapes. 

Retrievahility:  By  budget  position  number  and  grade. 

Safeguards:  The  system  is  housed  in  the  Office  of  Financial  Ser¬ 
vices  and  only  persons  who  are  authorized  by  the  Division  are  al¬ 
lowed  access  to  the  data. 

Retention  and  disposal:  Fiscal  Year  files  are  retained  indefinitely. 

System  managerfs)  and  address:  Director,  Office  of  Financial  Ser¬ 
vices,  Room  S4502,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  DL-50,  Notification  of  Personnel 
Action. 

DOL/OASAM— 15 

System  name:  Travel  Authorization  and  Voucher  System. 

System  location:  Office  of  the  Assistant  Secretary  for  Administra¬ 
tion  and  Management,  Comptroller,  Office  of  Accounting,  U.S.  De¬ 
partment  of  Labor,  Room  N1305,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210.  Each  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  All  Federal 
(government)  employees  of  the  Department  of  Labor. 

Categories  of  records  in  the  system:  Copies  of  Travel  Authoriza¬ 
tions,  DL  1-33,  Travel  Voucher  SF  1012  and  GTR  SF  1171. 

Authority  for  maintenance  of  the  system:  Federal  Travel  Regula¬ 
tions  FPMR  101-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorization  for  in¬ 
dividual-travel  and  disbursement  vouchers  for  reimbursing  travelers 
for  authorized  expenses  incurred. 

Storage:  Manual  files. 

Retrievahility:  Accounting  office  employees  who  retrieve  by 
traveler’s  name. 

Safeguards:  Physical  security. 

Retention  and  disposal:  Current  year  plus  two  preceding  fiscal 
years.  Then  forwarded  to  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  Office  of  Accounting, 
U.S.  Department  of  Labor,  Room  N1305,  200  Constitution  AVenue, 
N.W.,  Washington,  D.C.  20210.  The  Federal  Regional  offices. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  atove. 

Contesting  record  procedures:  As  above. 

Record  source- categories:  Travel  Authorization  DL  1-33,  Travel 
Voucher  SF  1012  and  GTR  SF  1171. 

DOL/OASAM— 16 

System  name:  File  of  individual  career  plan  forms  on  Senior  Execu¬ 
tive  Development  Program  participants. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  C5515,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Senior  Executive 
Development  Program  Participants  (GS-15  and  above). 

Categories  of  records  in  the  system:  General  information  concern¬ 
ing  individuals’  career  plans  and  goals. 

Authority  for  maintenance  of  the  system:  Secretary’s  Order  lS-74 
on  education  and  career  development  in  DOL;  manual  on  Senior 
Executive  Development  Program. 


Routine  uses  of  records  maintained  in  the  system,  includi^  ra^o- 
ries  of  users  and  the  purposes  of  such  uses:  Planning  individual 
development;  planning  training  programs  for  Senior  executives  and 
assisting  them  in  reaching  career  goals. 

Storage:  Manual  file. 

Retrievahility:  By  individual’s  name. 

Safeguards:  Information  is  disclosed  only  to  affected  individual  at 
his/her  request. 

Retention  and  disposal:  Records  updated  on  a  yearly  basis;  Previ¬ 
ous  plans  disposed  of  on  a  yearly  basis. 

System  manager(s)  and  address:  Charles  H.  Roberts,  Director,  Of¬ 
fice  of  Education  and  Career  Development,  Room  C5327,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  Individual’s  name. 

Record  access  procedures:  Charles  H.  Roberts,  Director,  Office  of 
Education  and  Career  Development,  Room  C5327,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Record  source  categories:  Personal  interviews  with  OECD  career 
counselor  and  with  individual’s  supervisor. 

DOL/SOL— 1 

System  name:  Conflict  of  Interest  File. 

System  location:  U.S.  Departnent  of  Labor,  Room  N2700,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Those  persons 
from  whom  reports  may  be  required  under  Section  202  are  those  al¬ 
legedly  having  conflicts  of  interest  who  must  file  reports.  Investiga¬ 
tion  relates  to  either  trial,  litigation  or  criminal  prosecution. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  202,  LMRDA, 
Section  601,  LMRDA  (investigative  authority);  Section  209, 
LMRDA;  Section  607,  LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files.  ^ 

Retrievahility:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency,  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Law,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

•  DOL/SOL— 2 

System  name:  Employment  and  Training  Administration  Investigato¬ 
ry  File. 

System  location:  Room  N2I01,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Washngton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Named  plaintiffs 
and  complainants  in  court  and  administrative  proceedings  involving 
the  Employment  and  Training  Administration.  Individual  subjects 
of  an  administrative  investigation  under  Employment  and  training 
Administration  programs. 

Categories  of  records  in  the  system:  Court  and  litigation  files  con¬ 
tain  little,  if  any,  information  regarding  the  individual  other  than 
that  supplied  by  the  individual  in  its  complaint.  Investigatory  files 
include  employment  and  financial  information  related  to  possible 
fraudulent  activity  on  the  part  of  the  individual. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  jsystem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  Department  of  Justice  for  that  agency’s  determination  regarding 
potential  litigation  and  in  the  course  of  actual  litigation. 
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Storage:  Manual  files. 

Retrievability:  Name. 

Safeguards:  Physical  security. 

Retrievability:  Files  are  maintained  as  long  as  the  case  is  open. 
When  the  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  then  sent  to  Archives. 

System  manager(s)  and  address:  Associate  Solicicor  for  Employ¬ 
ment  and  Traininq,  Room  N2101,  U.S.  Department  of  Labor, 
Washington,  D.C.  20210.  " 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Information  is  normally  obtained  from 
other  organizations  within  the  Department  of  Labor. 

DOL/SOL— 3 

System  name:  Federal  Tort  Claims  Act  (FTCA). 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimant  under 
Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2671  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  other  than  those 
contained  in  the  Department’s  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8, 1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/SOL— 4 

System  name:  DOL  Accident  reports. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
U.S.  Department  of  Labor. 

Categories  of  records  in  the  system:  Accident  reports  involving 
employees  of  U.S.  Department  of  Labor,  regardless  of  fault. 
Authority  for  maintenance  of  the  system:  28  U.S.C.  2671  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Services  Ad¬ 
ministration,  plus  none  other  than  those  contained  in  the  Depart¬ 
ment’s  Prefatory  Statement  published  in  the  Federal  Register  of 
September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

Notification  procedure:  See  aove. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 


Record  ^rce  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  and  other  individuals. 

DOL/SOL— 5 

System  name:  Comprehensive  Employment  and  Training  Act, 
(paragraph  416  (b)  (CETA). 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N2716,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants. 
Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  926  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  other  than  those 
contained  in  the  Department’s  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  nianager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N2716,  Washington,  D.C.  20210. 

Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/SOL— 6 

System  name:  Military  Personnel  and  Civilian  Employees  Claims 
Act. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N27I6,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants. 
Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  other  than  those 
contained  in  the  Department’s  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8, 1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N2716,  Washington,  D.C.  20210. 

Notification  procedure^  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/OSHA— 1 

System  name:  Discrimination  Complaint  File. 

System  location:  For  Standard  Federal  Region  I  through  V,  at  the 
following  address:  Operations  Review  Office,  U.S.  Department  of 
Labor,  Occupational  Safety  and  Health  Administration,  Federal 
Building,  Room  lllOA,  Charles  Center,  31  Hopkins  Plaza,  Bal¬ 
timore,  Maryland  21201;  For  Standard  Federal  Regions  VI  through 
X,  at  the  following  address:  Operations  Review  Office,  U.S.  De¬ 
partment  of  Labor,  Occupational  Safety  and  Health  Administration, 
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Room  3100,  Federal  Office  Buildingi,  909  First  Avenue,  Seattle, 
Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints'  pursuant  to  section  11(c)  of  the  Occupational 
Safety  and  Health  Act. 

Categories  of  records  in  the  system:  Case  files  compiled  in  con¬ 
nection  with  investigation  of  discrimination  complaints. 

Authority  for  maintenance  of  the  system:  Section  11(c)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  By  complainant’s  name  or  case  indentification 
number. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  investigation  then  forwarded  to  GSA  Records  Center. 

System  manager(s)  and  gddress:  Operations  Review  Officer  at  ad¬ 
dress  where  system  is  located. 

Notification  procedure:  To  Systems  Managers  at  above  address. 
Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints  filed  by  individuals  alleging 
discrimination  and  information  compiled  in  connection  with  in¬ 
vestigations  of  alleged  acts  of  discrimination. 

DOL/OSHA— 2 

System  name:  Complaints  about  State  Program  Administration  Files 
(CASPA). 

System  location:  All  Regional  Offices;  for  addresses  see  29  CFR 
70.36. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  about  the  administration  of  State  Occupa¬ 
tional  Safety  and  Health  programs. 

Categories  of  records  in  the  system:  Case  files  compiled  in  con¬ 
nection  with  investigation  of  subject  complaints. 

Authority  for  maintenance  of  the  system:  Section  18  (F)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files.  , 

Retrievability:  By  name  of  complainant. 

Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Regional  Director  for 
Occupational  Safety  and  Health  at  relevant  Regional  Office:  for  ad¬ 
dress  see  29  CFR  70.36. 

Notification  procedure:  Systems  Manager  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints  filed  by  individuals  and  in¬ 
formation  compiled  in  connection  with  investigations  of  such  com¬ 
plaints. 

DOL/OSHA— 3 

System  name:  State  Compliance  Office  Evaluation  Records. 

System  location:  All  Regional  Offices;  see  29  CFR  70.36  for  ad¬ 
dress. 

Categories  of  individuals  covered  by  the  system:  State  Compliance 
Officers  of  developmental  state  programs. 

Categories  of  records  in  the  system:  Performance  evaluations  of 
state  compliance  officers. 

Authority  for  maintenance  of  the  system:  Section  18  (F)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  administrator  of  state 
program  upon  request. 

Storage:  Manual  files. 

Retrievability:  By  name  of  state  compliance  officer. 


Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Regional  Director  for 
Occupational  Safety  and  Health  at  relevant  Regional  Office;  for  ad¬ 
dress  see  29  CFR  70.36. 

Notification  procedure:  System  Manager  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Report  forms  submitted  by  Federal 
monitoring  inspectors. 

DOL/OSHA— 4 

System  name:  Advisory  Committee  Biographies,  OSHA. 

System  location:  Committee  Management  Office,  Room  N3635, 
200  Constitution  Ave.,  NW,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Members  of  Ad¬ 
visory  Committee. 

Categories  of  records  in  the  system:  Background  Resume. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91-5%);  Federal  Advisory  Committee  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievability:  By  Name. 

Safeguards:  Removed  from  general  public  access. 

Retention  and  disposal:  Being  determined. 

System  manager(s)  and  address:  Chief,  Advisory  Committee 
Staff,  Room  N3635  ,  200  Constitution  Avenue,  NW,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Categories  of  records  in  the  system:  Committee  Members. 

DOL/OSHA— 5 

System  name:  Advisory  Committee  Candidates,  OSHA. 

System  location:  Committee  Management  Office,  Room  N3635, 
200  Constitution  Ave.,  NW,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Private  in- 
dividu^s  wbo  have  been  proposed  for  membership  on  the  various 
Advisory  Committees. 

Categories  of  records  in  the  system:  Background  resume. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91  -5%),  Federal  Advisory  Committee  Act. 

Routine  u^  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  file. 

Retrievability:  By  name. 

Safeguards:  Removed  from  the  general  public. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Advisory  Committee 
Staff,  Room  N3635,  200  Constitution  Avenue,  NW,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  From  the  individual. 

DOL/OSHA— 6 

System  name:  OSHA.  Compliance  Safety  &  Health  Officer  Man¬ 
power  File. 

System  location:  U.S.  Department  of  Labor,  OSHA,  Office  of 
Management  Data  Systems,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  compliance 
officers  employed  by  the  U.S.  Occupational  Safety  and  Health  Ad¬ 
ministration  who  are  assigned  to  OSHA  field  offices  and  are 
primarily  engaged  in  conducting  worksite  inspections. 

Categories  of  records  in  the  system:  Distribution  of  time  spent  by 
each  compliance  officer.  Time  is  recorded  by  hours  and  covers  in¬ 
spection,  non-inspection,  and  administrative  time. 
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Authority  for  maiotenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Original  form  in  field  office,  copy  in  national  office, 
record  maintained  on  magnetic  tape. 

Retrievability:  By  compliance  officer  name  or  by  inspection 
identification  when  detailed  inspection  data  is  required. 

Safeguards:  Computer  file  available  only  through  password 
system  accessed  through  a  computer  software  package  named 
Librarian.  National  office  source  document  copies  are  maintained 
in  tub  files  in  Room  N3S11  for  a  period  of  two  (2)  years. 

Retention  and  disposal:  Magnetic  tape  purged  annually,  national 
office,  copy  purged  annually,  area  office  copy  disposition  being 
determined. 

System  managerfs)  and  address:  Director,  Office  of  Management 
Data  Systems,  U.S.  Occupational  Safety  and  Health  Admmistra- 
tion,  U.S.  Department  of  Liabor,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  cathodes:  Weekly,  one  form  consisting  of  amount 
of  time,  expressed  in  hours,  on  the  following  categories:  For  In¬ 
spections:  ih'eparation  Time,  Travel  Time,  Employer  Conference 
Time,  Inspection  Time,  Report  Preparation  Time,  Calibration  Time, 
Amending  Report  Time,  Other  Conference  Time,  Hearing  &  Ap¬ 
peal  Time;  For  Non-Inspection  Time:  National  Training  Time,  Field 
Training  Time,  Instructing  Time,  Speech  Time,  Public  Info  Time, 
National  Office  Support  Time,  Discrimination  Investigation  Time, 
Other  Complaint  Investigation  Time,  State  Coordination  Time, 
Travel  Time,  Administrative  Time,  Supervisory  Time,  Leave  Time, 
Compensatory  Time  Taken. 

DOL/OSHA— 7 

System  name:  Reports  by  Employees  of  Unsafe  or  Unhealthful 
Working  Conditions. 

System  location:  U.S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Office  of  Federal  Agency  Safety  Pro¬ 
grams,  Room  N3673,  DOL,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  or 
representatives  of  individual  filing  complaints  with  OF  ASP  because 
employer’s  final  disposition  of  their  report  alleging  an  unsafe  or  un- 
he^thful  working  condition  did  not  satisfy  individual  or  representa¬ 
tive  of  individual. 

Categories  of  records  in  the  system:  Employee’s  name,  employer’s 
name,  description  of  hazard  employees  are  exposed  to  in  their 
workplace. 

Authority  for  maintenance  of  the  system:  29  CFR  1960.31  (g);  and 
1960.25  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  By  OFASP  log  number,  and  by  name  (if 
authorized  by  employee). 

Safeguards:  Access  by  authorized  personnel  only.  Information  to 
be  transmitted  to  employing  agency  safety  and  health  official  only. 
Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Director,  Office  of  Federal  Agen¬ 
cy  Safety  Programs,  Occupational  Safety  and  Health  Administra¬ 
tion,  U.S.  Department  of  Labor,  200  Constitution  Avenue,  NW., 
Room  N3673,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Individuals  submit  complaints  to 
OFASP  for  follow-up  action.  Emoloyees  are  notified  in  writing  that 
OFASP  (a)  has  received  complaint  (b)  has  information  concerning 
resolution  of  complaint. 

DOL/OSHA— 8 

System  name:  State  Compliance  Officer  Spot-check  Records. 

System  location:  All  Regional  Officers;  see  29  CFR  70.36  for  ad¬ 
dresses. 

Categories  of  individuals  covered  by  the  system:  State  Compliance 
OfHcers  of  States  with  development^  State  programs. 


Categories  of  records  in  the^ystem:  Spot-check  follow-up  inspec¬ 
tions  by  Federal  inspectors  of  workplaces  inspected  by  State  in¬ 
spectors. 

Authority  for  maintenance  of  the  system:  Section  18  (f)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  administrator  of  State 
program  upon  request. 

Storage:  Manual  files. 

Retrievability:  By  name  of  State  compliance  officers. 

Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  con¬ 
tents. 

Rctentifm  and  disposal:  Not  determined. 

System  manager(s)  and  address:  Each  Regional  Administrator  for 
OSHA  at  relevant  Regional  Office;  for  addresses  see  29  CFR  70.36. 
Notification  procedure:  See  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Report  forms  submitted  by  Federal 
monitoring  inspectors. 

DOL/OSHA— 9 

System  name:  OSHA  Compliance  Safety  and  Health  Officers 
(CSHO’s)  training  records. 

System  location:  All  Regional  Offices  and  the  OSHA  Training  In¬ 
stitute;  see  29  CFR  70.36  for  addresses. 

Categories  of  individuals  covered  by  the  system:  CSHO’s  of  the 
OSHA. 

Categories  of  records  in  the  system:  Lists  of  training  courses 
completed  by  each  CSHO. 

Authority  for  maintenance  of  the  system:  The  Occupational  Safety 
and  Health  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievability:  By  name  of  CSHO. 

Safeguards:  Kept  in  office  which  is  either  locked  or  occupied  by 
personnel  who  allow  access  only  to  authorized  personnel. 

Retention  and  disposal:  Being  determined. 

System  manager(s)  and  address:  Each  Regional  Administrator  for 
OSHA  at  relevant  Regional  Offices  or  the  Manager,  OSHA  Train¬ 
ing  Institute;  for  addresses  see  29  CFR  70.36. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Record  source  categories:  Civil  Service  Commission  Official  Per¬ 
sonnel  Folders,  Certificates  of  training.  Verification  of  Record  by 
individuals  concerned. 

DOL/OSHA— 10 

System  name:  OSHA  Private  Sector  Instructor  files  for  Construc¬ 
tion  and  Voluntary  Compliance  Courses. 

System  location:  U.S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Training  Institute,  106(X)  West  Higgins 
Road,  Third  Floor,  Rosemont,  Illinois  60018. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  students  who  have  satisfactorily  completed  courses  4(K)-1 
and  500-2  and  who  as  a  result  of  taking  the  course  have  elected  to 
conduct  same  or  similar  course  for  their  employing  organization  or 
other  interested  groups.  (See  course  flyers). 

Categories  of  records  in  the  system:  Reports  transmitted  to  Train¬ 
ing  Institute  by  individuals  who  have  completed  courses  sponsored 
by  Institute. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970  (P.L.  91-5%). 

Routine  uses  of  records  maintained  in  the  sy^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  transmitted 
to  region  and  area  offices,  and  interested  parties  from  the  private 
sector  to  indicate  who  in  the  relevant  geographic  areas  are  qualified 
to  conduct  courses. 

Storage:  Material  is  manually  filed. 

Retrievability:  By  name. 
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Safeguards:  Files  are  located  within  the  administrative  space 
under  the  general  supervision  and  maintenance  of  a  clerk  typist 
who  is  specifically  assigned  to  this  task. 

Retention  and  disposal:  Files  are  retained  as  long  as  they  are  ac¬ 
tive.  Inactive  files  are  retained  in  a  storage  cabinet  for  one  year 
beyond  the  last  active  date  after  which  they  are  placed  in  a  storage 
box  for  one  year.  If  the  files  are  not  reactivated  they  are  destroyed 
by  shredding  or  incineration. 

System  manager(s)  and  address:  Administrative  Officer,  U.S.  De¬ 
partment  of  Labor,  Occupational  Safety  and  Health  Administration,^ 
Training  Institute,  10600  West  Higgins  Road,  Third  Floor, 
Rosemont,  Illinois  60018. 

Notification  procedure:  As  above.  Name,  address  and  name  and 
number  of  course  should  be  provided. 

Record  access  procedures:  As  above. 

Record  source  categories:  The  information  contained  in  these  files 
is  voluntarily  provided  by  the  subject  individuals. 

DOL/OSHA— 11 

System  name:  OSHA  Course-Files. 

System  location:  U.S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Training  Institute,  Third  Floor,  10600 
West  Higgins  Road,  Rosemont,  Illinois  60018. 

Categories  of  individuals  covered  by  the  system:  Students 
representing  the  U.S.  Department  of  Labor,  OSHA,  State  govern¬ 
ments,  Federal  agencies  and  the  private,  sector.  These  individuals 
are  primarily  compliance  officers,  safety  specialists,  safety  en¬ 
gineers,  safety  officers,  industrial  hygienists,  instructors,  loss  con¬ 
trol  specialists  and  others  engaged  in  occupations  related  to  safety 
and  health. 

Categories  of  records  in  the  system:  Each  course  file  contains  the 
following  data  for  each  student. 

a.  OTI  Form  306  Registration  (used  for  DOL,  State  and  Federal 
employees). 

b.  OSHA  Form  43  Enrollment  (used  for  DOL,  State  and  Federal 
employees). 

c.  OTI  Form  102  Biographical  Data  Sheet  (used  for  all  students). 

d.  The  registration  form  portion  of  Flyers  400-1  and  500-2  for  all 
students. 

e.  Unnumbered  registration  forms  for  private  sector  courses  only. 

f.  A  5x8  index  card  for  each  DOL  and  state  compliance  office, 
safety  engineer,  or  industrial  hygienist. 


Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970  (P.L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  juch  uses: 

a.  To  class  instructors  to  acquaint  them  with  the  members  of  the 
class; 

b.  A  class  roster  containing  each  student's  name,  address  and  the 
name  of  the  organization  the  asker  represents  is  compiled  from  the 
above~infonnation  and  is  provided  to  each  member  of  the  class. 

c.  To  state  offices. 

d.  Provided  on  an  infrequent  basis  to  state  offices  for  them  to 
determine  what  individuals  attended  what  class  and  when. 

e.  Made  to  the  national  office,  personnel  or  others  having  a 
specific  need  to  know. 

Storage:  Manual  Files. 

Retrievability:  By  individuals’  name  and  region. 

Safeguards:  File  cabinets  are  located  in  the  administrative  area. 
They  are  under  the  general  supervision  and  maintenance  of  the 
management  assistant  for  personnel.  Access  is  restricted  to  those 
having  a  need  to  know. 

Retention  and  disposal:  Under  our  present  system  the  files  are: 

a.  Established  up  to  twelve '(12)  months  in  advance  of  a  course 
announcement.  They  are  administered  by  the  management  assistant 
until  instruction  has  commenced. 

b.  Subsequent  to  the  commencement  of  instruction,  the.  files  are 
moved  to  the  course  administration  file  where  they  remain  in  the 
custody  of  the  management  assistant  until  the  end  of  the  fiscal  year 
at  which  time  the  files  are  purged  by  the  management  assistant  and 
packed  into  cartons.  The  cartons  are  marked  with  the  starting  and 
ending  dates  and  course  numbers  and  sealed  and  placed  in  dead 
storage  under  the  jurisdiction  of  the  supply  staff.  As  of  this  date 
management  has  not  determined  how  long  they  wish  to  retain  the 
files. 

System  manager(s)  and  address:  Administrative  Manager,  U.S. 
Department  of  Labor,  Occupational  Safety  and  Health  Administra¬ 
tion,  Training  Institute,  Third  Floor,  10600  West  Higgins  Road, 
Rosemont,  Illinois  60018. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Record  source  categories:  These  data  are  voluntarily  provided  by 
the  students  with  the  exception  of  that  data  on  the  OSHA  Form  43 
which  is  completed  by  the  student’s  office  or  the  Training  Institute. 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 


CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  October  1,  1976) 


Quantity  Volume 


Price  Amount 


Title  43 — Public  Lands:  Interior  (Parts  1000  to  End) — 44  $6.00 

(Reserved) 

Title  45 — Public  Welfare  (Parts  500  to  End)  6. 40 


Title  46 — Shipping  (Parts  140-165) 


Total  Order 


[it  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  11 


PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 


Superintendent  of  Documents,  Government  Printing  Ofl5ce,  Washington,  D.C  20402 

Enclosed  find  $ . (check,  money  order,  or  Supt.  of  Documents  coupons)  or  charge  to  my 

Deposit  Accosent  No . - . .  Please  send  me _ copies  of: 


PLEASE  FILL  IN  MAILING  LABEL 
BELOW 


Ntme _ _ 

Street  addren _ 

City  and  State _ 


_ ZIP  Code 


FOR  USE  OF  SUFT.  DOCS. 


- Enclosed _ 

To  be  mailed 
- later - 


_ Subscription _ 


Coupon  refund.... 

Postage _ 

Foreign  Handling. 


FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  2IP  CODE 


U.S.  GOVERNMENT  PRINTING  OFFICE 
ASSISTANT  PUBUC  PRINTER 
(SUPERINTENDENT  OF  DOCUMENTS) 
WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 


POSTAGE  AND  FEES  PAID 
U.S.  GOVERNMENT  PRINTING  OFFICE 
375 

SPECIAL  FOURTH-CLASS  RATE 
BOOK 


Name  _ _ 


Street  address _ _ _ _ 


City  and  State _ _ 


_ _ ZIP  Code 


1 


w 


I 


s 


I 


r- 


L 


I 


W 

'ftf 


.M. 


